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GOVERNMENT OF MANIPUR
SECRETARIAT : MUNICIP AL ADMINISTRA TION HOUSING & URBAN
DEVELOPMENT DEPARTMENT

NOTIFICATION
Imphal, the 18 October 2020

No. 2/29/2012-MAHUD(Pt): WHEREAS, itis expedient and necessary to impose an assessment
mechanism and to provide for detailed procedure for collection of tax for the Municipalities;

AND WHEREAS, for the purpose aforesaid and for other purposes connected therein and incidental
thereto, itis felt necessary by that® Government to frame Manipur Municipalities (Prop&at) Rules;

AND WHEREAS, the State Government as required under Section 208 of the Manipur Municipalities
Act, 1994 (Act No. 43 of 1994) had notified the Draft of the Manipur Municipalities (PropeexpyRules,
2019 vide Notification No. 2/29/2012-MAHUD(Pt) dated 22-08-2020 inviting objections and suggestions, if
any within 15 days from the date on which copies of thie@fGazette in which the notification is published
are made available to the public;

AND WHEREAS, the Notification No. 2/29/2012-MAHUD(Pt) dated 22-08-2020 had been published
in the Manipur Gazette Extraordinary No. 127 dated 24-08-2020 and copy of the said Gazette Extraordinary
has been placed in the public domain at tfieiaf website of the Manipur Urban Developmekgency
(MUDA) atwww.muda.mn.gain.

AND WHEREAS, the placement of the copy of the aforesaid Gazette Extraordinary at the official
website of MUDAhad been published in the local newspaperd €59312020 for information of the general
public;

AND WHEREAS, no objectin or suggestions have been received within the stipulated period of 15
days;

NOW THEREFORE, the State Government in exercise of the powers conferred by Section 208 read
with Section 83 of the Manipur Municipalitiést, 1994 (Act No. 43 of 1994), hereby makes the following
rules for assessment and collection of property tax in the Municipal Corporations, Municipal Councils, and
Nagar Panchayats constituted in tteeSof Manipur under Section 3 of the Manipur Municipaliiets 1994
following the unit area method basis whereby ensuring self-assessment methods of property taxation.
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CHAPTER-I

Short Title, Extent, and Commencement -

(1) These rules may be called the Manipur Municipalities (ProparyRules, 2019.

(2) Itextends to the whole of Manipur where municipalities have been constituted under the Manipur
MunicipalitiesAct, 1994 (Act No. 43 of 1994), except the Hill are asto which the Manipur
(Hill  Areas) District Council&ct, 1971(Act No. 76 of 1971) extends or any area which is included
in aCantonment under the CantonmeXdg 1924 (Act No. 2 of 1924).

(3) These rules shall come into force with effect from such date or dates and in such area or areas as the
State Government malgy notification, appoint.

Definitions -

(1) Inthese rules unless the context otherwise requires:

(@)

(b)

(©

(d)

(€)

®

©

()

“Act” means the Manipur Municipalitiect, 1994 (Act No. 43 of 1994);

“Advance Deposit of tax” means the advance deposit of tax payable in accordance with the
provisions of rule 22 of these rules;

“Agricultural land” means land which is used or is capable of being used for agricultural purposes
and includes land under homesteads occupied for residential purposes in connection with
agricultural holdings and the expression “non-agricultural land”, shall be construed accordingly;

“Apartment” means and includes a part of property intended for any type of independent use
includingone or more floors (on part or parts thereof) in a building or buildings intended to be
used forresidence including group housing on cooperative basis, office, practice of any profession
or carrying on of any occupation, trade or business or for other type of independent use and with
a direct exit to a public street, road, or highway or to a common area leading to such street, road
or highway;

“Assessee for Properfyax” means any “person” or “legal entity” by whom tax or any other sum
is payable under sections 75 to 85 ofAberead with these rules;

“Assessment” means assessment of annual property value (APV) of any vacant land, building,
apartment or land appurtenant to any building or apartment, located within the municipal limit and
the tax payablethereon under these rul@ssessment includes “reassessment”;

“Assessment year for Propefigxation” means the period of twelve months commencing on the
1st day oApril every year;

“Annual Propertyvalue” (APV)means the annual value of a property for the purpose of property
taxation determined in accordance to rule 14 of these rules;
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() “Bestjudgementassessment,” means the assessment taken up under rule 34 of these rules;

() “Board” means the Manipur Municipality Propefgx Board created by Government and if no
State Propertffax Board is in existence, shall include tteeSGovernment exercising
powers of the Board;

(k) “Building” is as defined under sub-section (2) of section 2 dhtte

() “Charitable purpose” includes relief of the paedtucation, medical relief, preservation of
environment (including watersheds, forests and wildlife) and preservation of monuments or
places or objects of artistic or historic interest, and the advancement of any other object of
general public utility:

Provided that the advancement of any other object of general public utility shall not be a
charitable purpose, if it involves the carrying on of any activity in the nature of trade, commerce
or business, or any activity of rendering any service in relation to any trade, commerce or
business, for a cess or fee or any other consideration, irrespective of the nature of use or
application, or retention, of the income from such activity;

(m) “Compound” is as defined under sub-section (5) of section 2 Atthe

(n) “Competenfuthority” means any @i€er or committee appointed or designated by the municipality
for any provisions under tiAet and these rules;

(o) “CoveredArea” means the area immediately above the plinth level covered by the building (at
all floors or levels) measured from the outside thickness of the wall of the building, but does not
include the space covered by —

0

(i)

(i)
)

)

Temporary structure with floors, walls, and thatched with wood, bamboo, or GCI
Sheet and specifically used for housing animals like cows, pigs, goats, dogs, poultry
and other similar creatures;

Garden, rockeryvell and well structures, plant nursemater pool, swimming pool (if
uncovered), platform round tree, tank, fountain and bench;

Drainage, culvert, conduit, catch-pit, gully-pit, chambatter and the like;

Compound wall, gate, slide/swing dpceinopyand areas covered by chhajja(balcony) or
similar projections and staircases which are uncovered and open at least on three sides and
also open to the sky; and

All areas required for common services, i.e., lifts, sanitary pipe shafts openitwekgred
garages and other uncovered parking area, uncovered outside balcony and common
(uncovered) entrance areas between flats/buildings, servant quarters, sub-station, pump
house;

Explanation: For canopied or covered balcony with parapets and railing around the balcony
full area shall be considered for the definition of covered area.
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“Company” means a body created and registered under the Comfseini2@13 (Act No. 18
of 2013) and as amended from time to time;

“Commercial” or “Industrial” or “Non-Residential” purpose means such land and building or
land, other than agricultural land on which any business is carried out, shop is being run,
workshop is established, trade, office or business is being done, services are being offered,
goods are being sold, or any other similar activities are being conducted or reserved for such
activities;

“Co-operative society” means a co-operative society registered under the Co-operative Societies
Act, 1912 (Act No. 2 of 1912) and as amended from time to time, or under any other law for the
time being in force in any State for the registration of cooperative societies;

“Department” or “Directorate” means the Municipdministration, Housing and Urban
Development (in short MAHUD) Department, Government of Manipur;

“Document” includes an electronic record as defined in sub-rule (t) of sub-section (1) of section
2 of the InformatioMechnologyAct, 2000 (Act No. 21 of 2000) and as amended from time to
time;

“Dwelling House” means a building constructed, used or adapted to be used wholly or,partially
for human habitation;

“Executive Oficer” is an oficer as defined under sub-section (16) to section 2 éfdhe

“Form” means a form appended to these rules;

“Foundation” means that part of the building structure which is in direct contact with the ground
and which transmits load over it. The height of the building would be calculated from the
“foundation” level;

“Government” or “State Government” means the Government of Manipur;

“Government Records” shall include land revenue records, survey maps, satellite images,
survey records, and any other records, registers, and maps maintained by the State Government
and/or the municipality according to thet and rules framed there under

(aa)“Governor” means the Governor of Manipur;

(bb)“GCI” means galvanized corrugated iron;

(cc)“Half-yearly” refers to a period or block of six English calendar monthsAqarihto September

and from October to March;
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(dd)*house” is as defined under sub-section (22) of section 2 Atthe

(ee)“House Number” means the number allotted to a house as part of a systematic neighbourhood
level house numbering system by the municipaliber public private agenay civic association.
Buta house number shall not include “property number” or “UPIN” as allotted to a property by
the municipality under these rules;

(f) “hut”is as defined under sub-section (24) of section 2 di¢the

(99) “land” is as defined under sub-section (28) of section 2 df¢he

(hh) “legal representative” shall have the meaning assigned to it in sub-set}iofs@ction 2 of the
Code of Civil Procedure, 1908 (Act 5 of 1908);

() “Municipality”is as defined under sub-section (34) of section 2 ditlie

() “Municipal Commissionémeans any officer appointed or designated by the State Government
for any Municipal Corporation;

(kK) “Municipal Valuation Committee” means the committee formed in pursuance of rule 10 of these
rules;

@ “Mutation” means the process of change or alteration or substitution of the name of the
previousowner into the name of the subsequent owner;

(mm)“notification” means a notification as defined under sub-section (36) of section Aci the

(nn) “occupier” is as defined under sub-section (38) of section 2 atthe

(o0)“Ordinary Building” means a building constructed with mud or brick or RCC up to the skirting
level of the ground flogrmud or brick or concrete or tile flganud or brick or wooden plank
or bamboo sheet or GCI wall and thatched or GCI sheet roof covering;

(pp)“Official Gazette” means the Manipur Government Gazette;

(qg)“owner” is as defined under sub-section (40) of section 2 éidhend may include any person
orlegal entity that is listed as the owner of the property in the Spatial Property Database, and
includes his legal heirs, legatees, and successors in interest who may step into his shoes upon his
death in terms ofhese rules;
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(rr) “Partnership firm”shall have the meaning assigned to it in the Indian PartAetship
1932 (Act No. 9 of 1932) and as amended from time to time, and shall include a limited liability
partnership as defined in the Limited Liability Partnerstaip 2008 (Act No. 6 of 2009) and as
amended from time to time;

(ss) “Permanent Building” means a building (a) constructed with RCC foundation, column, beam,
floor, roof, and brick walling, or (b) constructed with steel structural members;

(tt) “Person” for the purpose of these rules includes, (i) an individual, (ii) a body constituted for
charitable purpose, (iii) a compafiy) a partnership firm, (v) an association of persons or a
body of individuals like trust and socigiyhether incorporated or not, (vi) an authority of the
Central Government dtate Government including public sector undertakings, and (vii) every
artificial juridical person, not falling within any of the preceding class mentioned herein;

(uu)“Prescribed” means prescribed by these rules made undetthe

(W) “Property” means and includes any building, apartment, dwelling house, premisassouty
building, or public building used for residential, institutional, commercial, industrial, charitable,
mix of all purpose, or for any other purposes, and includes any vacant land havmg no structure,
and land appurtenant tany such building, apartment, or other structure mentioned herein;

(ww)“Property Number” means the number allotted to each property by the municipality after
notification of these rules;

(xx) “Property Tax” is as defined under sub-section #b8ection 2 of thAct and would mean
the property tax payable by the owner or the ocGupien calculated at a percentage of tax
on the annual property value” as determined undéctiread with these rules calculated on
land andbuilding, land, building (used for residential, commercial purpose, and/or both purposes);

(yy) “Public Worship Buildings” means a building used for religious and public worship purpose and
for no other purpose;

(z2) “Quarter” or “quarterly” means a period or block of three English calendar months starting from
April to June, July to Septembé&rctober to Decembeand January to March;

(aaa)“Rate” or “rates in force”, in relation to an assessment year for property tax, means the rates
of property tax as prescribed under rule 16 of these rules;

(bbb)“Regular assessment” means the assessment made under rule 33 of the rules;

(cce)“Residential” purpose means any land reserved for residential purposes or any building constructed
for residential purposes, which are being used for the residential purpose of human beings provided
thatit shall not include any building which is a hotel or lodge or mess and buildings which was
constructed for the residential purpose but they are being used for other than residential purpose;
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(ddd)“Return” means the prescribed form appended to these rules, which shall be submitted by the
owner or occupier representing the owner of every “Property” within the due date prescribed
under these rules, by making self-assessment of the annual property value and the property tax
thereon, and themount of property tax shall be deposited with the municipality;

(eee)“rule” means a rule of these rules;

(fff) “RCC” means reinforced cement concrete;

(gg9)“Schedule” means schedules appended to these rules, forming a part of these rules;

(hhh)“section” means section of thet;

(i) “Self-assessment System” means the system of assessAemiafPropertyalue as per
rule 31 of these rules under which the assessee for property tax is required to declare the basis of
his assessment of PropetynualValue, to submit a calculation of the tax due, and to provide
option of the manner of payment of the amount he regards as due;

(i) “Semi-Permanent (semi-pucca) Building” means a building constructed with RCC column footings,
RCC columns, and RCC beams of pre-designed dimensions and specifications having brick/
concreteblock masonry wall, timber/Steel roof truss with GCI sheet roofing;

(kkk)“Spatial Property Database” means the geo-referenced property map with attributes that
include property boundaries, owttedetails, and other property characteristics as may be
decided by the municipality and such that the property register shall be integrally linked to the
geo-referenced propertyap;

(I “Special Buildings” means a building used for educational, assenskitytional, industrial, storage,
or for mixed occupancies of the aforesaid occupancies;

(mmm)“UnitAreaValue” means the per sq. ft. unit value of a property situated in a particular area
within a municipality where the unit area values determined by the Board,;

(nnn)“Unique Property Identification Number” or “UPIN” means the identification code allotted to
every person having a property identified within the jurisdiction of the municipality by the
municipality;

(o00)“Ward” means an administrative division of a municipality;
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(ppp)“Year” refers to a period of twelve English calendar months startingApridand ending on

31 March;

(2) Words and expressions used in these Rules but not defined shall have the same meaniAgtas in the

3. Property Tax Divisions Authorities, Their Appointments and Powers -

(1) Chief Controlling Authority

v)

v)

The Board shall be the Chief Controlliagthority in all matters relating to assessment and
valuation of property tax whereas the Municipality shall be the Chief Conteilthgrity in all
matters relating to levy and collection of property tax within their jurisdiction.

The municipality shall assign the duties and functions of the property tax authorities to their officers
and staff such persons as it thinks fit.

PropertyTax authorities shall exercise all or any of the powers and perform all or any of the
functions conferred on, aas the case may be, assigned to such authorities by or urlgr the

and these rules in accordance with such directions as the State Government or the Board or the
Municipality may issue for the exercise of the powers and performance of the functions by all or
any of those authorities.

PropertyTax authorities shall have all the powers which are vested in a civil Court under the
Code of Civil Procedure, 1908, while trying a suit in respect of the following matters —

i.  Discovery and Inspection,

i.  Enforcing attendance of any person and examining such persons on oath,

ii.  Compelling production of titles and documents concerning the prpperty

V. Issuing commissions (summons) (calling witness to appeaduct enquiryreceive
statement, refer to valuatiorfio€r, etc.).

The Sate Government or the Board meigm time to time, issue such orders, instructions and
directions to the municipality as it may deem fit for the proper administration of these rules, and
such authorities and all other persons employed in the execution of these rules shall observe and
follow such orders, instructions and directions of the State Government:

Provided that no such orders, instructions or directions shall be issued

I soastorequire any property tax authority to make a particular assessment or to dispose
of a particular case in a particular manner; or

i. soastointerfere with the discretion of the Executive Officer in the exercise of his functions.
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Powerto create, alter and abolish Poperty Tax Divisions, Circles:The Municipality maywith

the prior approval of the Government on the recommendation of the Board, by notification in writing,
divide the area within their jurisdiction to which this rules extends into one or more divisions and may
similarly divide any division into circles.

Appointment of Property Tax Officers: The Municipality may within the laid down norms, by
proper notification, appoint the following classes of officers, with prior approval of the Government,
namely;,

Assessor and Collector of Properax
DeputyAssessor and Collector of PropeFax
Field Inspector(s) of Properfyax

Executive Officer, Assessoand Collector, DeputyAssessorand Collector, Field Inspector

of Property Tax: The Executive Qicer, Assessor and Collector of PropéeFax, DeputyAssessor

and Collector shall exercise such powers and discharge such duties as are conferred or vested in him
under this rules.

Subordination of Property Tax Officers: All officers under Properfiax Division shall be subordinate
to the Municipal Commissioner or Executivéi€3r in the MunicipalityAll of ficers in the Division and
Circle shall be subordinate to thesessor and Collector of PropeFgx as the case may be.

Combination of Offices: It shall be lawful for the Municipality to appoint one and the same person
to any two or more of the offices provided for in this rules, to make any appointment by virtue of office
already held and also to confer on any officer of the Municipality all or any of the powers and duties
of any of the dfcers in the Municipality

CHAPTER-II
Property Records with Municipality and Board

Creation of Property Database -

@)

()

3)
(4)

It shall be the duty of every municipality to maintain a register of properties within the municipal area
with information that shall include name and address of the pplograrea, covered area (floor

wise), use to which the property is put, year of construction, type of structure, and details of assessment.
The register of properties shall be maintained by #=onghn MMPTR 1.

The property register shall include information collected from field surveys and drawn from government
records, and may be updated from time to time based on field surveys, government records, and
applications for mutation received in respect of properties.

The municipality shall integrate and represent the information contained in the property register as part
of the spatial property database that the municipality shall maintain in electronic or manual form.

Considering the importance of the spatial property database to exercise, of its powers Aotjer the

the municipality shall consult owners and elected representatives through participatory processes at
every stage of building the spatial property database, so as to minimize the complications, disagreements,
or litigations in matters of property boundaries, title of properties, and area occupied by each property
Information gathered through participatory processes shall be reconciled and matched with data from
field surveys and government records.
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Explanation: The municipality shall not be responsible for certifying validity of right, title, and ownership
documents and claims presented to it, and the inclusion of a garaare and details as the owner

of the property in the spatial property database or inventory of properties shall not be considered as
evidence of right, title, or interest in the property of that person.

(5) It shall also be the duty of each municipality to furnish the property database so created by the
municipality to the Board.

Notice of Construction and $ructural Changes in Property -

(1) Itshall be the duty of each owner of the property to notify any change or changes in the covered area,
type of structure, or use of property within 30 days of such change to the municipalifousing
MMPTR 3, in order to enable the municipality to update its spatial property database.

(2) Itshall be the duty of the Municipal Commissioner/Executive Officer through the concerned department
of the municipality to record such changes in the Spatial Property Database within 30 days of receipt
of such notification from the owner of the propeRyrtheyit shall be the duty of the Municipal
Commissioner/Executive Officer through the concerned department of the municipality to record
details in the Spatial Property Database about completion of new construction or completion of any
structural modification to an existing propewich it has approved within 30 days of issuing such
completion certificate. Such request for updating the municipal records by the concerned section shall
be done usinform MMPTR 4.

Notice of Transfer of Title -

(1) Inthe event of transfer of property by way of sale or gift, the transferor and the transferee are individually
required to inform the Municipal Commissioner/Executive Officer of the transfelr@mMMPTR
5within 90 days of completion of the transfer even if the transfer deed is not registered in the name of
the transferee.

(2) Fortransfer of property not by way of sale or gift, the transferee shall inform the Municipal Commissioner/
Executive Officer of the transfer usihgrm MMPTR 5 within 1 year of acquiring possession of the

property

Explanation: Legal heirs or legatees to whom interest devolves after the death of the owner of a
property shall be considered transferees under these rules.

(3) The person listed as owner in the municipal records shall continue to be responsible for payment of
property tax until such time as records are mutated. Payment of property tax by a person, who is a
transferee or acquires interest of the owner in the propaagybe made on behalf of the owner as
per municipal records.

(4) Forthe purposes of this rule, the sale shall be treated as complete when the transferee has paid the
entire consideration and the possession of property is transferred to him.
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In the event of failure to send the intimation of the trajtsfetransferor or his legal heirs shall remain
liable to payment of the property tax until such time as records are mutated by the municipality

Property Profile Survey and Inspection to Create Spatial Property Database -

@)

)

(3)

(4)

()

It shall be the duty of every municipality to conduct a property profile survey of all properties and
create the property records for all properties under its jurisdiction. The municipality may conduct
property profile survey at any time to update and maintain the property register and the spatial property
database.

It would be the duty of the municipality to update the records with all additions, modification,
amalgamation, consolidation, mutation, separation, and deletions of properties and transfer of title as
per rule 5 and rule 6 of thisrules so as to maintain a correct database of all properties within the
municipality at all points of time.

In the event, any owner fails to comply with the provisions of rule 5 and rule 6, the municipality upon
surveyinspection, or upon receipt of any specific information, may issaenotamotice on the

owner or occupier for complying provision of these rules so to maintain a correct database of all
properties within the municipality at all points of time. Failure to comply with such notice would attract
penalty as per these rules.

The property profile survey would create a database of all properties that would provide all necessary
information about the propertyicluding the following:

(@) Location Details (lik&Vard No., Name of Leikai/Leirak, Patta No., House No., Complete
PropertyAddress);

(b) Ownership Detalils (like Name of the Owngame of the Co-Owners (in case of Joint
Ownership), Fath& /Husband Name in case of individual and single ownership), Present
Address for Correspondence, Nature of Ownership, Personal details of theletaiier
about the tenancy — residential or commercial/industrial);

(c) PropertyType and Usage Detalils (like the type of the property —vacant land, building with
appurtenant land, building with no appurtenant land, telecom towers, advertising hoarding,
building under construction, properties having car park space, the use of the property by
owner for residential, or commercial purpose);

(d) Property Structure Details and Measurement (like whether the property is an apartment
building or buildings used for educational, assemi@igious, institutional, industrial,
storage purpose, a building of ordinary/kutcha, semi-permanent/semi pucca, or
permanent/ pucca type, along with details of all measurement of the land and the covered
area of the building);

The municipality may use the property profile survey questionnaire as gh@mnMMPTR 2.
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Maintenance of Digital Maps and Demarcation -

(1) Municipalities shall maintain digitized satellite maps of appropriate resolution showing details of all
properties within the municipal jurisdiction as part of the spatial property database.

(2) Municipalities shall update the existing base maps on a continuous basis, so to link the digitized satellite
maps with the spatial property database.

(3) Municipalities shall clearly demarcate the municipal boundary and the ward boundaries on the maps,
so digitized.

(4) Municipalities shall clearly demarcate all roads (with their local names), landmarks (with their local
names), public buildings (with their local names), water bodies (with their local names), drains, public
amenities (with their local names), and other necessary features as decided by the municipality on the
digitized maps clearly

(5) Municipalities shall clearly demarcate the private properties, government properties, and boundaries
between properties;

(6) The Board of Councillors shall adopt the map of the municipality showing all properties, roads,
landmarks, and other features every two years in the first Council meeting of that financial year

(7) The Municipal Commissioner/Executive Officer shall submit one print copy and electronic version of
the map to the Board and the Department within 30 days of the adoption by the Board of Councillors.

Allotment of Unique Property Identification Number -

(1) The municipality shall allot identification code to all properties, which shall be termed as “Unique
Property Identification Number” or “UPIN”.

(2) The Municipal Commissioner/Executive Officer or any officer designated by him would be responsible
to allot this number to all properties within the municipality

(3) The municipality would allot the UPIN on the following basis: District Code: X (1 alphanumeric);
Town/City Code: XX (2 alphanumerid)yard Code: XX (2 alphanumeric); Leikai/Locality Code:
XX (2 alphanumeric); Ownership Code: X (1 alphanumeric); Property Serial Number: XXXXXXXX
(8 alphanumeric characters/digits) that the municipality shall allot serially for all properties recorded in
the Spatial Property Database.

(4) Explanation to the above codes is provided in Schedule | to these rules;
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The municipality would also allot a Property Number to every owner of the property and link the
property number to the UPIN. The property number would comprise of the following fields, as
explained above,

a. Ward Code

b. Leikai/Locality Code

c. Ownership Code

d. Property Serial Number

Each property owner of land and building or land shall display the Property Number at a point on the

property clearly visible from the nearest road access, painted or printed in boards of the minimum
length of 18 inches and breadth of 8 inches, characters and numerals in black colour on yellow colour
base. It shall be the responsibility of each property owner to maintain the display board and keep it
clean from any stickers and bills.

Each property owner shall quote the UPIN for any communication with the munidipeditomission
of property tax returns, for submission of taxes, for replying to notices, for applying to any service
from the municipality

Misquoting or not quoting the UPIN by the property owner shall make the document or challan or
correspondence invalid.

Municipality shall quote the UPIN for issuing notices and for communicating with the property owners
on any matters that concern municipal services.

(10) Municipality must update the UPIN in the Spatial Property Database on a continuous basis.

CHAPTER-III

Unit AreaValues, Classification of MunicipalAr ea, Pioperties and Multiplicative Factors

Unit AreaValues -

1)

The Board shall considén consultation with the Municipalitthe classification of municipal area and
fixation of unit area values after taking into account locations with similar values or usage of properties,
proximity to principal roads, main roads and other roads or any other criteria as may be considered
necessaryncluding proximity and availability of following facilities, amenities, or features near to the
property such as,

() water supplysewerage and drainage, street lighting, and access roads;
() market and shopping centres;

(i) educational institutions;

(iv) institutions like banks, postal service, public offices;



2

3)

(4)

()

(6)

()

(8)

9)

-14-

(v) medicalinstitutions including government and private hospitals, nursing homes, clinics, and
dispensaries;

(vi) factories and industries.

The Board shall review the classification of municipal area and unit area values of properties periodically
and at least once every five years.

The Municipality shall discuss the unit area values proposed by the Board within 30 days of the
receipt of such proposal in a Council Meeting and pass a resolution as deemed appropriate.

The Municipalitys views or recommendation on the proposal of the Board shall be communicated to
the Board within 30 days of the Council meeting held to discuss the recommendations of the Board,
and shall be accompanied with reasons in writing.

The Board upon receipt of the views or recommendation of the municipality shall discuss the same
and may or may not modify its earlier proposal. The Board shall communicate its final decision
within 30 days of the receipt of the views of the municipalitg final decision of the Board shall be
binding upon the municipality

The Board shall notify and publish the draft classification of areas and unit area values as finally
decided by the Board as per the provisions of section 100 MAtHguch publication shall be in

the Official Gazette, in at least two leading newspapers, of which one shall be in the vernacular
intelligible to the residents of the area concerned, and on the website of the muniCipaikty of

such notification shall be placed on the conspicuous places ificegsf of the municipality

Any person having a property in a particular classified area, whose interest is likely to be affected
thereby within twenty-one days of the publication of notification, may raise an objection using
Form MMPTR 6 and submit his objections and suggestions, if any to the Secretary of the Board,
which shall be considered by the Board within 30 days of the last date of receipt of objections.

The Board shall, with the prior approval of the Government, notify the final classification of areas and
the final value per unit area of vacant land and the value per unit area of covered space of building of
each classified area after the disposal of the objections received from concernediditzBoard

shall ensure that the final unit area of vacant land and the value per unit of covered space of building of
each classified area has taken into account of the Minimum GuidalnegCircle rate/Mark&falue

of the land as the case mayiee Board shall compulsorily complete the process Hipatember

of the yearwhen such classification of areas and fixation of valueipiearea are initiated.

For the purpose of the classification of area and the fixation of unit area values, the State Government
may constitute a Municip&iluation Committee and the Committee may consist of —
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() Director(MAHUD) in his capacity as ex-officio member of the Board or any Member of the
Board as Chairman,

() One member nominated by the State Government from Finance Department,
(i) One member nominated by the State Government from MAHUD Department,

(v) One Revenue Officer to be nominated by the concerned Deputy Commissioner of the district in
respect of the concerned Municipality

(v) Chief Town Planner

(vi) SecretaryPlanning and Developmehthority,

(vii) Municipal Commissionesr Executive Cffcer of the Corporation or Municipality
(vii) Revenue / Finance aAdcounts Oficer of the Municipality; and

(ix) Secretary of the Board as Member Secretary

(10) The MunicipaValuation Committee, thus constituted shall assist the Board in all matters relating to the
classification of municipal areas and the fixation of unit area values of land and covered areas for each
classified area3he functions of the Municipaaluation Committee may include:

(&) To study the recommendations made by the municipality and provide suggestions and objections
to the Board regarding classification of area and fixation of unit area values of the properties, and
the multiplicative factors for determination of fhenual Property/alue;

(b) To consider objections and/or suggestions against the classification and fixation of unit area values
made by any citizen under sub-rule (7) above and make suitable recommendations for the Board
to reply thereon; and

(c) To perform such other functions as the Board may desire for implementation of these rules,
except for acting as the Revision Committee under rule 40.

Provided that the Municip&luation Committee while making recommendations to the Board
for fixation of unit area values of land shall invariable take into account the Minimum Guidance
Value/Circle rate of the area covered as fixed bytite Sovernment from time totime. In case
there is no fixed Minimum Guidant@lue/Circle rate for anyrban area or the Minimum Guidance
Value/Circle rate has not been revised for more tha years, the prevailing market value of the
land shall be the basis for determining the unit area value.

(11) The classification of areas and fixation of value per unit area of vacant land and the value per unit area
of covered space of building of each classified area determined and adopted by the Board under the
Act and these rules, shall be final and not subject to review and revision by any authority
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11. Classification of Properties -

@)

()

Each property shall be classified based on its construction type as,

(@) Vacant Land not being agricultural land without any use,
(b) Vacant Land not being agricultural land with and put to any commercial use,

(c) Building /Apartment having a height of 16 m/52.48 ft or above with or without appurtenant
open space,

(d) Building /Apartment having a height of below 16 m/52.48 ft with or without appurtenant open
space, and further classified as -

() Ordinary (kutcha) Building,

()  Semi-permanent (semi pucca) Building,

(i)  Permanent (pucca) Building
(e) Additional structure for outhouse (sangoi), garage etc.,
(f Building under Construction,
(9) Other Structures within the property such as,

() advertising hoardings,

() television/telecom towers (excluding dish antennas used for direct to home television
feeds)

Each property shall also be classified by its usage as: -
(a) Residential purposes,

(b) Commercial or Non-Residential or Institutional purposes,

() Restaurants/Lodge / Hotels

()  Office (Private / Government/ Public Sector Undertaking / Government Undertaking)
(i)  Shops (Retail / Wholesale / Departmental)

(v) Commercial/ Market Complex

(v)  Clinic/Nursing Home / Hospital

(viy Diagnostic / Pathology Centres

(vi) Assembly House (Cinema/ Theatres / Community Hall / Others)
(vii) Educational Institutions

(X) Industries / Factories¥arehouse / Godownstdage

(¥) Religious/Charitable Institutions

(xi) Offices of Political Organizations

(xi) Stadium / Playground / Parks / Swimming Pool / Gymnasium

(3) Each property shall also be classified according to the category of the user of the property as: -

(&) Government (Central, State, Local, Central Government Undertaking, Public Sector Undertaking)
use,
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(b) Non-Government (Private individual, Charitablg@nizations, Partnership Firnisyst and
Societies, Company) use and further classified as,

() Owners’ own use
() Tenantsuse

(4) Each property shall also be classified according to the age of its construction as on the date of submission
of the Return foAnnual Propertyalue as, construction being -

Less than 10 years before

Between 10 and 25 years before

Between 25 and 50 years before

More than 50 years before

Declared Heritage Property by any authority like Government of India, Government of Manipur
or by organizations like the UNESCO,;

PO T®

Multiplicative Factors

(1) To account for the wide heterogeneity among types of properties within a classified municipal area,
the Board would assign “Multiplicative Factors” with prior approval of the Government for determination
of the annual property value. The Board shall use these “Multiplicative Factors” to ensure equity of
taxation of properties lying within the same classified municipal area.

(2) The Board shall notify “Multiplicative Factors” to be applicable for theAsse¢ssment year for
PropertyTaxation within 3% January every year

(3) The Board shall notissue the notification to modify the “Multiplicative Factors” anytime during the
“Assessmeritear for Propertfaxation”.

(4) In case, the Board fails to notify the “Multiplicative Factors” within the given stipulated date, or
decides not to alter the “Multiplicative Factors”, then “Multiplicative Factors” in force during the
current year would also be applicable for the next “Assessment year for PTapetign”.

(5) Such natification shall be in the Official Gazette, in at least two leading newspapers, of which one shall
be in the vernacular intelligible to the residents of the area concerned, and on the website of the
municipality Copies of such notification shall be placed on the conspicuous placesficéispbf
the municipality

(6) “Multiplicative Factors” would include: -

(@) The ‘Location Factor’, which shall refer to the location of the property where the property
abutted by
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() National Highway with Right afVay is 25 - 45 meters ote8e Highways with Right of
Way is 15 - 30 meters,

() Major District Roads (MDR) would include roads with Right\dy is 7 - 15 meters,

(i) Other District Roads (ODR) would include all other roads not listed above with Right of
Way is 4 - 12 meters,

(v) Any roads other than above would include village roads, having R\yfatydéss than 4
meters,

The ‘Sructur e Factor,which shall refer to the nature of classification based on its construction
type as,

() VacantLand not being agricultural land with or without any commercial use,

() Building /Apartment having a height of 16 m/52.48 ft or above with or without appurtenant
open space,

(i) Building /Apartment having a height of 9 m/29.5 ft upto 16 m/52.48 ft with or without
appurtenant open space.

(v) Building/Apartment having a height of below 9 m/29.5 ft with or without appurtenant
open space, and further classified as -

(1) Ordinary (kutcha) Building
(2) Semi-permanent (semi pucca) Building
(3) Permanent (pucca) Building

The ‘Ownership and Usage Factdy which shall refer to the nature of ownership and the
manner of use by the occupiand consider as -

() OwnersResidential Use only
() OwnersCommercial Use only
(i) Owners’ Mix Use,

(v) TenantsResidential Use only
(v) TenantsCommercial Use only
(v) TenantsMix Use,

(vi) Use by the State Govt./Public Sector Undertaking/Local Government owned for offices
and any other purpose (including residential quarters),

(vii) Use by the Departments of the Central Government.

The ‘Age Factor shall refer to the age of the property since completion of construction, that is
the age of its construction as on the date of submission of the Refunniad Property/alue
as —
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() Lessthan 10 years before
() Between 10 and 25 years before
(i Between 25 and 50 years before
(v) More than 50 years before

(v) Declared Heritage Property by any authority like Government of India, Government of Manipur
or by organizations like the UNESCO,;

(7) The Board shall announce the multiplicative factors withiid&iuary every year and would be
applicable for the next “Assessment year for Progertation”.

(8) In case, the Board fails to announce the multiplicative factors within the given stipulated date, or
decides not to alter the factors, then factors in force during the current year shall also be applicable for
the next “Assessment year for Prop&eyation”.

CHAPTER-IV

Unit Area Method ofAssessment oAnnual Property Value
13. Unit Eligible for Property TaxAssessment —

(1) Every building together with the site and the land appurtenant thereto or vacant land not being agricultural
land owned by a single “Assessee for PropEa®y shall be assessed as a single unit.

(2) Where portions of any building together with the site and the land appurtenant thereto are divisible
and are separately owned so as to be entirely independent and capable of separate enjoyment
notwithstanding the fact that access to such separate portions is made through a common passage or
a common staircase, such separately owned portions may be assessed separately

(3) All lands not being agricultural land or buildings, to the extent these are contiguous or are within the
same cartilage or are on the same foundation and are owned by the same owner or co-owners as an
undivided propertyshall be treated as one unit for the purpose of assessment uAdeatitethese
Rules.

(4) All lands not being agricultural land or buildings, to the extent these are contiguous or are within the
same cartilage or are on the same foundation and are sub-divided into separate shares which are not
entirely independent and capable of separate enjoyment, the Municipal Commissioner/Executive Officer
of the municipality on application Form MMPTR 7 from the owners or co-owners may apportion
the Annual Propertyalue and assessment among the co-owners according to the value of their
respective shares, while treating the entire land or building as a single unit.

(5) Eachresidential or commercial unit with its percentage of undivided interest in the common areas and
facilities constructed or purchased and owned or under the control of any cooperative society or trust
registered under any legislation of that8& or Union shall be assessed separately
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Each separate unit of an apartment when owned separately along with its percentage of the undivided
interest in the common areas and the facilities in the apartment building shall be assessed separately

If the ownership of any land or building or portion thereof is subdivided into separate shares or if more
than one land or building or portions thereof by amalgamation come under one ownership, the Municipal
Commissioner/Executive Officer may on an applicatiéiorm MMPTR 8 from the owners or
co-owners, separate or amalgamate, as the case may be, such lands, buildings, or portions thereof:

Provided that the Municipal Commissioner/Executive Officer after accepting the application for
amalgamation or separation shall also order updating the Spatial Property Database and make proper
additions or deletions of the UPIN.

A newly constructed building shall become assessable from the quarter following the date of acceptance
of the completion certificate under the provisions of building regulations of the municipality;

Provided that actual date of occupancy by the owner or the occupier is not relevant and the
municipality would consider the date of acceptance of the Completion Certificate as final for the
purpose of this sub-rule.

Notwithstanding any other action that may be taken under any law in force, any building constructed
illegally without obtaining the necessary permission and clearance from the authority would also be
considered a unit of assessment of annual property tax. The person who owns, controls, possesses,
or occupies the property shall be liable to property tax in relation to the illegally constructed building.

14. Calculation ofAnnual Property Value -

1)

)

3)

Every person who has incidence of taxation on him would calcul#enbel Propertyalue by
applying the principles of these rules, except when the property is exempted from taxation under
subsection (1) to section 92 and section 77 ofitie

Annual Propertyalue, for the purpose of property taxation levied by the municipaiiayy vacant
land not being agricultural land and building with/without land appurtenant thereto in any ward of the
Municipality shall be the sum of the amount arrived at, -

a. by multiplying the unit value of that municipal area where such vacant land is located by the total
area of such vacant land and

b. theamountarrived at by multiplying the unit value of that municipal area where such building with/
without land appurtenant thereto is located by the total area of such covered space of each floor
or each separate unit of the building.

Explanation: “Covered space” would mean that space of the building as defined in these rules.

Annual Propertyalue determined in Sub-Rule (2) above shall further consider the multiplicative
factors of location factostructure factgoownership/usage fact@nd age factor of the land and of
each floor or each separate unit of the building;
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Explanation 1: “Multiplicative factors” would have the meaning as assigned under these Rules.

Explanation 2: For calculating tAenual Propertyalue (APV) the person shall apply the following
formula and would be equivalent to the sum of, -

() APV ofVacant Land/Land appurtenant to buildingseant Land\rea / Land
appurtenant x UnAreaValue x Location factor x Ownership/Usage Factdge Factor

() APV of Coveredirea = Coveredrea of each floor or unit of building x UkiteaValue
x Location factor x 8ucture factor x Ownership/Usage Factéige Factor

TheAnnual Property/alue as determined under these rules shall be rourfdedraf nearest ten
rupee.

CHAPTER-V
Incidence and Charge offaxation

Incidence ofTaxation

1)

)

3)

(4)

)

(6)

Incidence of property taxation is on the property irrespective of the person who owns, occupies, or
uses the property

The property tax shall be payable by the person or his nominees, heirs, or legal representative who is
listed as the owner or occupier of the property in the Spatial Property database, whether actually
occupied by him for own use or let out to a tenant.

Unpaid property tax shall be considered a charge on the property and may be recovered against the
propertyAny transfer of right, title, or interest in the property shall rfetathe nature of the clups,
and transferees shall be responsible for clearing unpaid property tax dues.

In case of properties constituting single unit of assessment but owned by more than one owner the co-
owners shall be jointly and severally responsible for payment of the property tax.

Where any land or building being the property of the Central Government, State Government, or the
Local Body has been delivered under any agreement or licensing arrangement to another party whether
public or private, the property tax shall be levied on the transferee or licensee as the case may be.

Where the land has been let to a tenant and the tenant builds upon such land, the property tax on the
building erected on such land shall be payable by the tenant.
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(7) Where the Municipal Commissioner/Executive Officer of the municipality is, for reasons to be recorded

in writing, satisfied that the owner is not traceable, shall make the tenant or the occupier of such land
and building, land, or building if apfpr the time being liable for payment of property tax, so long as

the owner remains untraced. The tenant or the occupier would have complete rights to recover the
amount so paid by way of taxes from the owner

(8) Where in case of such land and building, land, building, or any portion thereof which had been let out

and where the owner is refrained by any, lewDrder of the Government, or Order of the Court,
from recovering the rent from the tenant, then the tenant would be liable to pay the tax on behalf of the
owner The tenant would have complete rights to recover or adjust the amount so paid by way of
taxes against the dues to the owner

(9) Where aland or building is under illegal occupation, the illegal occupier shall be liable to pay tax from

the date of occupation to the date of eviction. Nothing contained in the rules shall preclude the Court
or any aggrieved party from proceeding against such person in enforcing any legislation in force
concerning such illegal occupation and the owner shall not be entitled to any compensation or damages
due to any action taken by the Court or that aggrieved party

(10) Where any building is constructed unlawfully the property tax on such property shall be payable by

the owner of such illegally constructed property from the date of completion or occupation whichever

is earlier until the date of demolition of that building. Nothing contained in the rules shall preclude the
Court or any aggrieved party from proceeding against such person in enforcing any legislation in force
concerning such illegal construction and the owner shall not be entitled to any compensation or damages
due to any action taken by the Court or that aggrieved party

(11) Upon death of the owner of a propehtg legal heirs, legal representatives or successor in interest

will be deemed to have stepped into his shoes, and shall comply with all rules, responsibilities, and
legal obligations in relation to the property under these rules.

Rate of Property Tax

(1) The Board shall notify the rate at which the municipality shall calculate the property taRonubé
Propertyalue determined under rule, 1@ be applicable for the nekssessment year for Property
Taxation by 3% January every year

(2) The Board shall not issue the notification to modify the “rate of property tax” anytime during the
“Assessmeritear for Propertyaxation”.

(3) Incase, the Board fails to notify the rates of property tax within the given stipulated date, or decides

not to alter the rates of taxes, then rates of taxes in force during the current year would also be
applicable for the next “Assessment year for Profdertation”.

Provided that the rate of property tax for a municipality shall be revised at least once in two
consecutivéssessment years by 3%.
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Notification shall be in the Official Gazette, in at least two leading newspapers, of which one shall be
in the vernacular intelligible to the residents of the area concerned, and on the website of the Board
and the MunicipalityCopies of such notification shall be placed on the conspicuous places in the
office(s) of the Board and the Municipality

The property tax rate as determined undeftt@nd these rules would comprise of separate rates
for, -

a. Tax for general purpose on land and building not less than 5%or more than2B%) of
b. Taxfor street lighting not less than 1% or more than %% and
c. Taxforconservancy not less than 2% or more than 1@%®\af

Provided that the specific percentag&PY to be levied as property tax by the Municipality
shall be notified by the Board with prior approval of the Government.

The property tax as determined under these rules shall be rounded off to the nearest ten rupee.

CHAPTER-VI
Property Tax Returns and Payment offax

Filing of Return — Original Return

1)

)

©)

(4)

The owner of any propertywhether actually occupying or using or otherwise, and irrespective whether
the property is in the exempted category or not, shall furnish to the Execfiteed@the municipality
before 30 June of every “Assessment year for Propargtion”, a return to be named as Self-
Assessment Return&hnual Propertyalue and Properfiaxes irForm MMPTR 9. Provided in

the case of any new propeffiyr which the owner received the completion certificate during the
Assessment year for Propefgxation, the due date to submit the eEessment ReturnAhnual
Propertyalue and Properflaxes for that first year of the assessment would be the last day of that
guarter in which the municipality issued the completion certificate.

All owners of property who are in the non-exempted categories, shall determine the annual property
value and calculate the applicable tax on his own as per the method of “self-assessment” as per rule
31,

Explanation: persons falling in the exempted category shall not calculate the annual property value.

The Self-Assessment Returrfoinual Property/alue and Properfjaxes irForm MMPTR 9 may
be submitted as a physical document or in electronic format using specified electronic mode like the
website of the municipality or notified kiosks.

In the Self-Assessment ReturrAoinual Propertyalue and Properfjaxes, -
a. each person, irrespective of whether exempted or not, shall disclose and declare the following,
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I.  Basic details of the property like ownership, type of construction, nature of use, age of the
property and other necessary details of the property

i. Area details of the property measured in square foot for every portion or unit or level of the
property

b. each person in the non-exempted category shall further disclose and declare the following
information, -

.. Determination of th&nnual Property/alue after applying the principles given inAta¢and
these Rules.

i. Computation of the tax on the annual property value and the rebate, if any

ii. Choose the manner of payment of taxes, whether anrnadityearly or quarterlyProvided
that for properties constructed duringAlssessment year for Propefgxation, the person
liable to pay taxes shall have to pay the entire tax together along with the Self-Assessment
Return ofAnnual Propertyalue and Propertiaxes.

Every person submitting the return must declare whether all facts and figures are stated&ayrectly
misstatement or omission of facts would attract penal provisions as accordidgt@titethese
rules;

Persons who are authorised and responsible as the owner or occupier or authorised representative of
the owner or occupier would sign and submit returns. If they opt to submit returns mtrarathyey

must sign on the physical return and if they opt to submit returns through electronic mode, then they
must login using their valid User Identification Code and Login Password.

The municipality shall ensure safety and security of all transactions by the electronic mode.

If any person is the owner of more than one property or assessment unit within the municipal area,
then he shall submit separate returns for each property or assessment unit.

Upon submission of the self-assessed Returinatial Propertyalue and Properfiaxes, the
municipality shall acknowledge the receipt of the RetuFomm MMPTR 10. Persons submitting

returns through electronic mode would receive the system-generated acknowledgement in
Form MMPTR 10.

(10) The acknowledgment of the return provided by the municipality would also provide a computer

generated ChallaniRorm MMPTR 11.

Belated Return -

1)

A person, who fails to submit the return within the prescribed due date, may file a Belated Return
before 31 March of thétssessment year for Propefgxation. Such a person shall be considered
an “assessee in default” until such time he submits the return and pay the assessed tax.
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An “assessee in default” shall not be entitled to claim any rebate and shall not be entitled to opt of
payment of dues in multiple instalment in terms of rule 21.

19. Revised Return -

1)

()

©)

(4)

If the person after duly submitting the original return as per Rule 17 within the due date finds any
apparent mistake in the return filed by him, then such person may submit a revised Fetum in
MMPTR 9 within 3T August of theAssessment year for PropeFaxation duly rectifying his
mistakes.

Explanation: a person while rectifying mistakes cannot change the option of payment of taxes that he
already opted during submission of the original return.

An “assessee in default” who files a belated return is not entitled to file any revised return for the
assessment year for which the assessee has filed a belated return.

If the tax calculated as per the Original Return is more than that in the Revised Return, and the
assessee had already deposited the entire tax with the munj¢ipalithe assessee can claim the
excess as a refund by applyingrorm MMPTR 13. The municipality shall scrutinize the claim and

if found to be correct, shall order refund of the excess amount:

Provided if the person had not paid the entire sum of tax, then he can adjust the excess tax with
the remaining instalments that are due to be paid on dates opted by him.

If the tax calculated as per the Original Return is less than that in the Revised Return, and he had
already deposited the entire tax with the municipdfign he is to deposit thefdiience amount of tax
with the municipality within 30 days of submitting the Revised Return:

Provided if the person had not paid the entire sum of tax, then he can adjust the additional tax that
is payable with the remaining instalments that are due to be paid.

20. Non-Submission of Return

If the person fails to submit the Self-Assessment Retuknmdial Propertyalue and Propertjaxes
within 31 March of thaAssessment year for Propefgxation, then the municipality at any time after that due
date would assess the annual property value as per best of judgement of the municipality following the provisions
of “Best Judgemenitssessment” prescribed in Rule 34. For that, the municipality may send a netioain
MMPTR 19.
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21. Payment of Poperty Taxes — Curent Dues

@)

The person liable to pay taxes would opt for the manner of tax payment in the Self-Assessment
Return ofAnnual Property¥alue and Properflaxes as below

a. Annually,
b. Half-yearly or
c. Quarterly:

Provided that for properties constructed durind\gsessment year for PropeFgxation, the person

liable to pay taxes shall have to pay the entire tax together along with the Self-AssessmentARetuah of
Propertyalue and Properflaxes.

()

3)

(4)

)

(6)

(7)

The person liable to pay taxes, as per the option selected under sub- rule (1) above would remit the
money in cash, account payee cheques, account payee demand drafts, electronic transfer modes of
commercial banks like credit cards, debit cards, National Electronicliramsfer (NEFT) system

or Reallime Gross Settlement {I&S) system.

Due dates for payment of taxes would be, -
a. annually by 30 June of thkssessment year for Propefgxation;
b. Half-yearly by 30 June and 31 December ofAlssessment year for Propefgxation;

c. quarterlyby 30 June, 30 Septemp@t Decemberand 28 February (in case of Leégar 29
February) of thAssessment year for Propefgxation; or

d. for properties constructed during tk&sessment year for Propefgxation, shall pay the entire
tax together along with the Selissessment Return sihnual Propertyalue and Property
Taxes.

“Assessees in default” or persons who fails to submit the original return within the prescribed due
date, and submits the “belated return” withifiBtarch of the\ssessment year for PropeFgxation,

would be required to pay the taxes in one instalment within 30 days of the submission of the “belated
return” or 3% March of thaAssessment year for Propefgxation, whichever is earlier

Persons, who submit the Revised Return and is liable to pay the differential amount of tax as per rule
19 of these rules, would pay the taxes within the due date or dates mentioned under rule 19.

Tax shall be paid only through designated counters, payment-kiosks, bank counters, or websites as
notified by the municipalityPayments made anywhere other than the designated modes would not be
indemnified by the municipality

Persons failing to make the payment within the due date as per the preferred option shall furnish the
dues within 3% March of theAssessment year for PropeFgxation along with the prescribed
interest.
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(8) The municipality shall issue receipts for all payments against property tax BogaiMMPTR 12.
Payment of Pioperty Taxes -Advance Deposits

(1) Any person may opt to deposit any sum for tax in advance at any time during tSeigk@dvance

payment would be recorded as “Advance Depositdges”.

(2) Advance deposit of taxes would not relinquish the responsibility of the person to submit the Self-
Assessment ReturnAhnual Propertyalue and Properilaxes before the prescribed date of filing
such returns. Such person shall disclose the amount paid in advance and that stands in credit to his
name in the Self-Assessment ReturAmmiual Propertyalue and Properflaxes.

(3) Itshall be the responsibility of the depositor to preserve all documentary evidences that he had deposited
taxes in advance so to be eligible for credit in subsequent years.

Payment of Ploperty Taxes -Arr ears
(1) Persons failing to pay the dues as shown in the Self-Assessment RétumaadPropertyalue and

PropertyTaxes within 31 March of thesssessment year for Propefgxation, would be considered
as “Assesses in Default”.

(2) The municipality would present a bill according to sec 108 @gf¢hand proceed to recover arrear
taxes and other dues, if aag per the provisions of tAet.

(3) Inaddition to the levy of interest on delayed payment, the person would also be liable for penalty as
per these rules.

CHAPTER-VII
Exemption, Rebates, Interest, Refunds, and Penalty
Exemptions from Determination ofAnnual Property Value and Pioperty Tax
(1) Properties exempted under sub-section (1) to section 92 and section Atbstiad be exempted

from determination gknnual Propertyalue and calculation of tax thereon.

(2) Exemption as per sub-rule (1) shall not exempt the person to submit the Self-Assessment Return of
Annual Propertyalue and Properijaxes.

Rebates on Early Payment oTaxes

(1) Rebates on early payment of taxes would be allowed only when the person had submitted the original
return within the prescribed due date to file such returns and pays the tax on or before the due date as
opted by him or deposits the tax in advance.
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The Board of Councillors of the municipality would decide the quantum of rebate to be allowed.

Notwithstanding what mentioned in sub-rule (2) above, the rate of rebate shall not exceed: -

a. for“Advance Deposit foifaxes”, and if such deposits is in excess of 75% of the tax dues
determined at the time of filling the S&ltsessment ReturnAhnual Property/alue and Property
Taxes — 20% of the tax payable

b. for option to pay the entire tax in one instalment before 30 June or in case of first time assessee
who pays the entire sum in one instalment— 10% of the tax payable

c. foroption to pay the entire tax in two instalments before 30 June and 31 December — 6% of the
tax payable

d. foroption to pay the entire tax in four instalments before 30 June, 30 Sep&hibecember
and 28/29 February — 3% of the tax payable

26. Rebates for Special Reasons

27.

1)

()

©)

If the Board of Councillors decides to allow rebates in addition to rebates as per Rule 25 to assesses
for special purposes, then it may do so and adopt the nature of rebate and decide the rate of rebate
after obtaining an approval of the resolution in the Council Meeting:

Provided that the implementation of such decision of the Board of Councillors shall be subject to
prior approval of the Board.

Notwithstanding anything mentioned in sub-rule (1) above, the Council shall not allow the special
rebate to any single person or to any single institution. Such special rebates shall be for a special
category or group of persons or institutions or taxpayers.

Notwithstanding anything mentioned in sub-rule (1) above, the rate of special rebate, all together (if
there is more than one category of special rebate) shall not exceed 10% of the tax payable at any
point.

Interest on Delayed Payments

@)

()

©)
(4)
()

The Municipality shall charge interest on delayed payment of dues, which is any payment made after
the due date, on a simple interest basis and to be calculated for the number of days in default since the
prescribed due date for that payment.

The Board of Councillors of the Municipality would decide the quantum of interest that the Municipality
shall charge.

Notwithstanding what mentioned in sub rule (2) above, the rate of interest shall not exceed 10%.
The amount of interest to be rounded off to the nearest rupee.

Where as a result of rectification under rule 38 or appeal under rule 40 or a review and revision under
rule 41 the tax assessed under these is modified, the interest shall be modified proportionately
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28. Refund of Excess Payments

29.

1)

()

3)

(4)

In case the Municipality founds after scrutiny that the person had paid tax in excess than that payable,
then the Municipality after proper scrutiny and obtaining appropriate orders from the Executive Officer
of the Municipality refund the excess amount to the person.

Explanation: The Municipality would not be liable to payout interest on refunds.

In case the person filed a Revised Return under rule 19 and upon revised calculation, he claims a
refund vide submission BbrmMMPTR 13 then the Municipality after proper scrutiny and obtaining
appropriate orders from the Executive Officer of the Municipality refund the excess amount to the
person.

The Municipality can refund the excess amount only by issuing an account payee cheque or an account
payee demand draft drawn on any scheduled bank or through Net banking. In no case, the refund can
be made in cash.

If the person declines to accept the refund in cash or declines to accept the cheque or the person fails
to present the cheque within the validity period of the instrument, then the Municipality shall treat the
amount refundable as advance and carry forward the amount for adjustment against dues under these
rules of subsequent year or years.

Penalty

1)

()

©)

(4)

)

The Municipality may levy penalty for default in compliance with the provisions éfttrend these
rules.

The Board of Councillors of the Municipality would decide the quantum of penalty that the Municipality
shall charge.

Notwithstanding what mentioned in sub rule (2) above, the rate of penalty shall not exceed 15% of the
defaulted tax or Rs. 20,000 (twenty thousand Indian Rupees) whichever is lower

The amount of penalty to be rounded off to the nearest rupee.

The instances when the assessing officer may levy a penalty are -

a. Inthe event, the person failed to pay the dues as per rule 23.

b. Where aregular assessment is made under rule 33 and the tax reassessed exceeds the tax pait
under self-assessment by more than 20 percent thereof, penalty may be levied on the additional
tax charged.
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c. Where abestjudgement assessment is made under rule 34, penalty may be levied.

d. Inthe event of reassessment of returns under rule 35.
e. Inthe event of the failure of the person to comply with the notice under rule 36.

f.  Inthe event, when the person failed to produce necessary documents and evidence called by the
assessing bter or the appellate authority

g. Inthe event, the person knowingly or wilfully furnishes incorrect information or documentation.
h. Inthe event, obstruct any authority appointed undek¢hand these rules in exercise of his
powers.

The assessing officer shall pass the order to levy penalty along with the order of assessment:

Provided that an order levying penalty shall be passed only after giving the person an opportunity
of being heard and only where the assessing officer is of the view that the default for which penalty
is proposed was committed without any reasonable cause. For that, the assessing officer sends a
notice to the person Form MMPTR 25, to intimate the person about the penalty

Where because of rectification under rule 38 or appeal under rule 39 or a review and revision under
rule 40, the tax assessed under these is modified, the penalty shall be modified propartionately

CHAPTER-VIII
Assessment Procedure and Recovery of Dues

Assessment Section

1)

)

All assessment and scrutiny of original, belated, and revised returns would be done by a separate cell
or section of the municipality comprising dicérs and sté with adequate knowledge of #het

and these ruleshe Municipality may name such section aAssessment Section” or the Municipality

may provide some other suitable name.

The Municipality may name suchfiokrs and std$ posted at the ‘@xAssessment Section” headed
by the Executive Officer or any person authorised by him and shall not make them responsible for the
function of collection of taxes from payers:

Provided that the tax assessment made by theXSsessment Section” of the Municipality shall
not be at variance from the property tax notified by the Board. In case of any variance, the same shall
be referred to the Board for their decision.

Self-Assessment

@)

All persons required under tAet and these rules to submit returns for every property shall disclose

all necessary details and persons under the non-exempted category shall additionally/assaak the
Propertyvalue and determines the tax payable, and then file and submit his return of income under the
self-assessment basis.
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(2) The Municipal Commissioner/Executive officer of the municipality or the person authorised by him
considers the self-assessment as correct, valid, and only checks the return on the face of jt; however
rectifies the apparent arithmetical mistakes as per rule 38, draity

(3) Allsuch self-assessment received by the Municipality and duly verified by the Municipality shall be
forwarded to the Board and a copy thereof shall be retained by the Municipality

32. Defective Return

(1) Ifthe Municipal Commissioner/Executive Officer or any person authorised by him, upon verification
of the return finds that information for the rows and columns that the person responsible to submit the
return, should have filled in, but failed or omitted to do so, then the Municipal Commissioner/Executive
Officer or the person authorised by him shall consider the return to be “Defective Return”.

(2) Such mistakes or defects in the return did not allow the Municipal Commissioner/Executive Officer or
the person authorised by him to correctly verify the amouxrtiofial Property/alue and determine
the tax.

(3) Incase of defective return, the Municipal Commissioner/Executive Officer or the person authorised
by him sends a notice to the persoRanm MMPTR 14 to intimate the person about the defects,
and give him an opportunity to rectify the defects within 15 days of the receipt of the intimation.

(4) Ifthe person fails to rectify the defect within the prescribed period of 15 days or such additional time
allowed by the assessindiogr, then notwithstanding anything contained in&beor these rules, the
Municipal Commissioner/ Executive Officer or the person authorised by him would consider the
defective return as “invalid returiThereafter the provisions of thet and these rules would apply as
if the person failed to file the return within the due date.

(5) Ifthe person rectifies the defect after the prescribed period of 15 days or such additional time allowed
by the assessingfigler, but before the regular assessment is complete, then the Municipal
Commissioner/Executive Officer or person authorised by him may condone the delay and treat the
return as a valid return.

33. RegularAssessment of Original, Belated\nd Revised Returns

(1) The Municipal Commissioner/Executive Officer or person authorised by him may consider any return
for regular assessment to scrutiny and carry out a detailed verification of details as disclosed in the
original, belated, or revised return on his own motion based on specific information and records
available with the Municipalityor otherwise as may be directed by the Municipal Commissioner/
Executive Oficer of the Municipalityas the case may be.

(2) Notwithstanding what mentioned in sub-rule (1) above, the Municipal Commissioner/Executive Officer
or person authorised by him shall compulsorily consider at least 20% of the original and belated
returns submitted, selected randarfdythe particulahssessment year for Propefgxation for the
purpose of regular assessment.
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Notwithstanding what mentioned in sub-rule (1) and (2) above, the Municipal Commissioner/Executive
Officer or person authorised by him shall compulsorily consider all returns that are filed as revised
returns submitted for the particulssessment year for Propefgxation for the purpose of regular
assessment.

For the purpose of regular assessment mentioned in sub rules (1), (2), and (3) above, the Municipal
Commissioner/Executive officer or person authorised by him may proceed to call for information
and to enter upon premises.

The Municipality shall not consider regular assessment of a parfisskessment year for Property
Taxation under this rule after the end of the financial year followirggessment year for Property
Taxation to which it relates.

[For example, for returns submitted for Awsessment year for Propefgxation 2012-13, therefore,
no regular assessment under the rule 33 shall be made after 31 March 2014]

Any increase in th&nnual Property/alue and the tax payable, in the cases considered up for regular
assessment, shall be only after issuing a notiEeim MMPTR 15 to the person indicating the
basis for the proposed increase and allowing the person an opportunity of being heard.

The Municipal Commissioner/Executive Officer or person authorised by him shall fix a date for hearing
ordinarily not less than 30 days from the date of service of notice.

The Municipal Commissioner/Executive Officer or person authorised by him after hearing the person
and considering such document, information, and evidence as such the person may produce on any
specified point, by an order in writing, complete the assessment and deterrAmeidid®roperty

Value, tax due, calculate the interest and petifcgyplicable.

If the person fails to comply with any of the terms of the notice issued under sub-rule (6), the Municipal
Commissioner/Executive Officer or person authorised by him shall, after taking into account all relevant
materials, which he had gathered and which is available on record, make an assessment and determine
theAnnual Propertyalue, tax due, calculate the interest and perifadiyplicable.

(10) The Regula”Assessment Order shall be in writingrorm MMPTR 26 and the assessindioér

shall serve on the person along with a challan, on prescribed feormitMMPTR 11, for the
payment of tax and other dues as determined.

(11) If where a taxpayer on receipt of notice under this rule agrees with the proposed increase in the

Annual Propertyalue and the tax payable and agrees not to appear before the asdiess;higavf

the notice issued under this rule may be treated as the Rieggegsment Order under this rule. In
such case, he deposits the tax and dues within 15 days from the receipt of theHuticdiINMPTR

15 and submits a copy of the proof of payment to the assessing officer within 7 days of deposit.

(12) The person would deposit the tax and other dues as per the assessment order received within 30 days

of the receipt of the order
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34. Best JudgementAssessment

1)

()

©)

(4)

)

(6)

(7)

When if any person —

a. fails to make the return required underAlstand these rules has not made a revised return or
rectified mistakes in a defective return; or

b. fails to comply with all the terms of a notice issued undekdhand these rules or fails to comply
with a direction issued; or

c. having made areturn, fails to comply with all the terms of a notice issued; or

d. though liable to pay taxes under this rule, but escaped assessment for any partidhlen year
Assessing Giter, after taking into account all relevant material which the Municipal Commissioner/
Executive Officer or person authorised by him has gathered, shall, after giving the person an
opportunity of being heard, make the assessmentAhthel Propertyalue and Properfiax
to the best of his judgment and determine the sum payable by the person on the basis of such
assessment.

The Municipality shall proceed with the presentation of bill. The Municipal Commissioner/Executive
Officer or person authorised by him shall provide such opportunity of being heard by serving a notice
in Form MMPTR 15 and calling upon the person to show cause, on a date and time to be specified
in the notice, why the assessment should not be completed to the best of his judgement.

The Municipal Commissioner/Executive Officer or person authorised by him shall fix a date for hearing
ordinarily not less than 30 days from the date of service of notice.

The Municipal Commissioner/Executive Officer or person authorised by him after hearing the person
and considering such document, information, and evidence as such the person may produce on any
specified point, by an order in writing, complete the assessment and deterrAmaidid’roperty

Value, tax due, calculate the interest and periiadiyplicable.

If the person fails to comply with any of the terms of the notice issued under sub-rule (2), the Municipal
Commissioner/Executive Officer or person authorised by him shall, after taking into account all relevant
materials, which he had gathered and which is available on record, make an assessment and determine
theAnnual Property/alue, tax due, calculate the interest and perifadigplicable. Such assessment

and determination é&nnual Propertyalue etc. shall be referred to the Board for decision and the
decision of the Board shall be binding on the person and the Municipality

The Best Judgemefitsessment Order of the Board shall be in writirgpom MMPTR 26 and
the Municipal Commissioner/Executive officer or person authorised by him shall serve on the person
along with a challan, on prescribed form, for the payment of tax and other dues as determined.

The assessment shall be made ex-parte where the person fails to file the return in response to the
notice under sub-rule (2), above or after filing the return, fails to cooperate in enquiries relevant to
completion of the assessment proceedings.

(8) The person would not be entitled to any rebate when assessed under this rule.
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(9) Where a person on receipt of notice under sub-rule (2), agrees with the proposed annual property
value and the tax and agrees not to appear before the assdgsnghaf notice issued under sub-
Rule (2), may be treated as the assessment order under sub-Rule (6). In such a case, the persor
would deposit the tax assessed by the asses§irgy,afs shown in the notice within 15 days of the
receipt the notice iform MMPTR 15 and submits a copy of the proof of payment to the assessing
officer within 7 days of deposit.

(10) The person would deposit the tax and other dues as per the assessment order received within 30 dayzs
of the receipt of the order

(11) The assessment under this rule shall be made anytime within a period of four years from the end of the
particularAssessment year for Propefgxation.

[For example, for thAssessment year for Propefgxation 2018-19, therefore, no Best Judgement
Assessment under the rule 34 shall be made after 31 March 2019]

Re-Assessment

(1) The Municipal Commissioner/Executive Officer of the Municipality may re-open any assessment
completed under rule 31, rule 32, rule 33, and rule 34 at any time where it has been detected that
there is wilful suppression of information.

(2) The Municipal Commissioner/Executive Officer of the Municipality shall provide such opportunity of
being heard by serving a noticdHorm MMPTR 16 and calling upon the person to show cause, on
a date and time to be specified in the notice, why the earlier assessment shall not be re-opened.

(3) The Municipal Commissioner/Executive Officer of the Municipality shall fix a date for hearing ordinarily
not less than 30 days from the date of service of notice.

(4) The Municipal Commissioner/ Executive Officer of the Municipality after hearing the person and
considering such document, information, and evidence as such the person may produce on any specified
point, by a draft order in writing, shall complete the assessment and determeidid roperty
Value, tax due, calculate the interest and periiadiyplicable.

(5) Ifaperson fails to comply with any of the terms of the notice issued under sub-rule (2), the Municipal
Commissioner/Executive Officer shall, after taking into account all relevant materials, which he had
gathered and which is available on record, make an assessment and deteAnmediroperty
Value, tax due, and calculate the interest and pefialbyplicable.

(6) The Re-Assessment Order shall be in writifgarm MMPTR 26 and the Municipal Commissioner/
Executive Officer shall serve on the person along with a challan, on prescribed form, for the payment
of tax and other dues as determined.
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(7) The re-assessment shall be made ex-parte where the person fails to appear or fails to cooperate in
enquiries relevant to completion of the assessment proceedings.

(8) Such person cannot claim any rebate on the tax calculated on theAevisatProperty/alue.

(9) The Municipal Commissioner/Executive Officer would levy the Interest and penalty as per these
rules.

Power to Enter Premises

(1) The Municipal Commissioner/Executive Officer of the Municipality may order the officer authorised
by him to call for information and to enter upon premises for the purposes of these rules.

(2) The officer so authorised by the Municipal Commissioner/Executive Officer shall send a notice according
to Sec 100 Q of th&ct would be inForm MMPTR 17 to the person who shall allow the necessary
facility.

(3) The power vested under this rule shall not be exercised before sunrise or after sunset, unless desired
by the occupier of the property

(4) In the event of the failure of the personto comply with the notice under sub-rule (2) above the
assessing iter may levy a penalty as per sub-section 2 of section 81 Atthe

Recovery of Dues

The Municipality shall follow the relevant provisions of section 108 dAtiéo recover the dues
from the persons who defaulted to pay the dues.

CHAPTER-IX
Rectifications,Appeals, Reviewand Revisions

Rectification of Mistakes

(1) The Municipal Commissioner/Executive Officer or the person authorised by him may rectify any
arithmetical or other mistake apparent from the information in the original or revised return filed under
rule 17 rule 18 or rule 19, or the orders passed under ruleilg132 or rule 33 on his own motion
and modify thé\nnual Propertyalue and the property tax payable accordingly

(2) The person may also file an applicatioForm MMPTR 18 before the assessing officer for
rectification of any mistake apparent on record in the return filed under raldel¥8 or rule 19 or
the orders passed under rulerBtke 32 or rule 33. The applications for rectification shall be filed
within 60 days of the filing of the Return under ruleriie 18 or rule 19 or before the assessment is
complete under rule 33 whichever is earlier and within 30 days of receipt of orders underulde 31
32, or rule 33. The Municipal Commissioner/Executive Officer may condone delay beyond the
stipulated period in cases where such delay is for a reasonable cause.
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(3) Onreceipt of an application for rectification under sub-rule above the assessing officer shall scrutinize
the record and shall pass a written ordeForm MMPTR 26 on such application within 60 days
of the receipt of the application.

(4) Ifthere is any excess of tax paid, he shall refund the same without calling the person.

(5) No order enhancing the tax shall be passed under this rule without giving the person an opportunity to
explain his case. For that, the Municipal Commissioner/ Executive officer shall issue a notice in
Form MMPTR 15.

Appeals

(1) Any person liable to determidanual Property/alue and to pay tax under these rules and if dissatisfied
with or aggrieved by the order passed by the Municipal Commissioner/Executive Officer under rule
31, rule 32, rule 33, and rule 35 may prefer an appeal before the Board.

(2) The person preferring an appeal shall do so while filing the Memorandyopeszil inForm MMPTR
20before the Board in duplicate and those shall be presented before the Board by the applicant or by
a legal representative duly authorised by the person or may be sent to the Board by a registered post.

(3) The Memorandum &ppeal as per sub-rule (2) shall be submitted within forty-five days from the
date of service of a copy of the order received under rule 31, rule 32, rule 33, and rule 35 and shall be
accompanied by a copy of the Order and proof of payment of due taxes, interest, and penalty

(4) No appeal under this rule shall be entertained unless the due tax, including the interest and penalty
levied by the assessing officer while passing the Order under the rule 31, rule 32, rule 33, and rule 35
has been deposited with the Municipalllge appeal shall abate unless such due tax, including the
interest and penaltif any; is continued to be deposited regularly until the appeal is finally disposed of.

(5) The provisions of Part Il and Part Il of the Limitatict, 1963 (Act N0.36 of 1963) relating to
appeal shall apply to every appeal preferred under this rule.

(6) The appeal shall be summarily rejected, if the appellant fails to deposit the dues as ordered by the
assessing officer against which appeal preferred and if failed to attach the proof of payment along with
the Memorandum @ ppeal.

(7) The appeal may be rejected, if the appellant fails to comply with the requirements after he has been
given such opportunity as the Board thinks fit to amend the Memorand\ppedl so as to bring it
to conformity with such requirements.

(8) Ifthe Board does not reject the appeal, then shall fix a date for hearing the appellant or his legal
representative and the assessing officer or his legal representative. ForBuat;dbball issue a
notice as prescribed under frerm MMPTR 22.

(9) Except as otherwise provided in #at, the decision/Order of the BoardHarm MMPTR 27 with
regard téAnnual Property/aluation and determination of tax shall be final and no suit or proceedings
shall lie in any Civil Court in respect of any matteiich has been or may be referred to or has been
decided by the Board.

(10) If aggrieved by the Order of the Board, the Municipal Commissioner/Executive Officer within forty-
five days from the date of passing the order by the Board by giving reasons in writing, prefer a petition
before the Chairman of the Board for revief the order passed by the Board.
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(11) The Board may review and held the earlier order as correct or may revise the earlier order

(12)Upon a review of the earlier ordiéthe Board considers that there would be change in the earlier

order that may have an adverse effect on the person, and then the Board shall provide reasonable
opportunity of being heard.

Review and Revision ofAssessment

1)

)

©)

(4)
()

The Board maguomotaall for and examine the record of any proceeding under these rules, and if

it considers that, any order passed therein by the Municipal Commissioner/Executive Officer under
rule 31, rule 32, rule 33, and rule 35 is erroneous in so far as itis prejudicial to the interests of the
municipality The Board, after giving the “assessee for property tax” an opportunity of being heard
and after making or causing to be made such enquiries as he deems npasssaigh order

Form MMPTR 27 thereon as the circumstances of the case justifyding an order enhancing or
modifying the assessment, or cancelling the assessment and directing a re-assessment under rule 35

Explanation: Record shall include all records relating to any proceeding under these rules available
at the time of examination of the Municipal Commissioner/ExecutifiesOf

The Board upon receipt of an application for revision by the “assessee for propertyRamth in

MMPTR 21 from the aggrieved person within 30 days of the receipt of the order under rule 31, rule
32, rule 33, rule 34, and rule 35 but shall not include any order under rule 40 may call for and examine
the record of any proceeding under these rules. The Board after giving the “assessee for property tax”
an opportunity of being heard and after making or causing to be made such enquiries as he deems
necessaryass such orderForm MMPTR 27 thereon as the circumstances of the case jusify

being an order prejudicial to the assessee, as he thinks fit.

No order shall be made under sub-rule (1) and sub-rule (2) after the expiry of two years from the end
of the financial year in which the order sought to be revised was passed.

The person preferring a review and revision under sub-rule (2) cannot prefer an appeal under rule 39.

No review and revision under this rule shall be entertained unless the due tax, including the interest and
penalty levied by the assessing officer while passing the Order under the rule 31, rule 32, rule 33, rule
34, and rule 35 has been deposited with the Municipality

CHAPTER-X
Miscellaneous

Service of Notice

1)

Any notice issued under the provisions of these rules may be served in the following manner: -
a. Personally upon the addressee at the address registered with the Muni€jpaiggnt

b. By messenger of the municipality

c. Byregistered post or private couriers.
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(2) Ifthe authority issuing the notice is satisfied that an attempt has been made to serve the notice by
anyone of the above methods and the addressee is avoiding service or that for any other reason, the
notice cannot be served by anyone of the above methods, the said authority may cause the notice to
be served by affixation at the premises of the addressee, and a notice so served shall be deemed to
have been duly served.

Formal and Summary Inquiries to be Deemed Judicial Proceedings

(1) A formal or summary inquiry under these rules shall be deemed a judicial proceeding within the
meaning of sections 193, 219, and 228 of the Indian Penal Code (Act No. 45 of 1860) and the office
of any authority holding a formal or summary enquiry shall be deemed a Civil Court for the purpose of
such enquiry

(2) Every hearing and decision, whether in a formal or summary inglalybe in public, and the parties
or their authorized agents shall have to appear in person after service of notice.

Maintenance of Registers and Records
(1) The Municipal Commissioner/Executive Officer or the person authorised by him shall:

a. Record the details of all returns received under rule 17, rule 18, and rule 19 in separate registers
in Form MMPTR 23.

b. Record the payments made under rule 21, rule 22, and rule 23 in the relevant column in the
above register on the basis of verification of transfer of money to the designated bank account of
the Municipality

c. Record of all orders passed under rule 31, rule 32, rule 33, rule 34, rule 35, rule 38, rule 39 and
rule 40 shall be maintained in separate regist&srim MMPTR 24 giving such particulars as
provided therein. The payments received against such orders will be recorded in the relevant
column of this register

(2) The Municipality may maintain such registers in the manual format or in the electronic or computerized
format.

(3) Ifthe Municipality decides to maintain these registers in electronic or computerized format, then the
Municipal Commissioner/Executive Officer would be responsible to obtain prints of the computerized
data on a periodic basis and bound or file them in a logical manner

Prescribed Dates Coinciding with Holidays

(1) Notwithstanding provisions of other orders of the Government on the matter of prescribed dates
coinciding with a holidayfor purposes of these rules read withhtbieif any prescribed date coincides
with a holiday as declared by the State Government in the Official Gazette, then the next working date
would be prescribed date.
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(2) Ifthe next working date as mentioned in sub-rule (1) above is also a holiday as declared by the State
Government, then the next and immediate working day would be the prescribed date.

Filing of Annual Property Tax Returns by Municipality

(1) It shall be mandatory for every Municipality where property tax is levied fnfileal Property
Tax returnsto the Finance Department, Government of MakpiUD Department, Govt.
of Maniput the Board and the Directorate of MAHUD showing the details of property tax
collected and received by the Municipality during the.year

(2) TheAnnual Propertffax Returns shall be submitted by the Municipality invariably within the month
of May following theAssessmenXear of Propertyax.

(3) The Municipality shall useorm MMPTR 28 for filing theAnnual Propertyfax Returns.

FORMS

(1) The Municipality for the purpose of maintaining register of properties wouléfasea MMPTR1:
Property Register

(2) The Municipality for the purpose of property profiling survey so to initiate unit area method of property
taxation would useorm MMPTR 2: Property Profile Survey Questionnaire.

(3) A personwould useorm MMPTR 3 : Owners’ Request for Structural Changes to request for any
structural changes in the existing property

(4) The concerned official in the Building Plan section of the municipality sh&baseMMPTR 4:
Departmental Notification for Structural Changes to intimate the revenue section for any structural
changes to an existing property

(5) Aperson would useorm MMPTR 5: Notice ofTransfer offitle and Mutation to intimate about
transfer of title and mutation of an existing property

(6) Any person can userm MMPTR 6: Form for Submission of Objections / Suggestions in response
to “Draft Notification for Classification of MunicipAlrea and fixation of UnAreaValues” for registering
objections and suggestions to a draft notification issued for classification of municipal area and fixation
of unit area values.

(7) A person shall useorm MMPTR 7: Form for Requesting apportionA&rinual Propertyalue and
Assessment ofaxes to request for apportionment of annual property value and the liability to pay
taxes.

(8) Aperson shallugeorm MMPTR 8: Form for Requestilymalgamation / Separation of Ownership
to request for amalgamation or separation of ownership.

(9) Apersonshallugeorm MMPTR 9: Self-Assessment ReturnAainual Property/alue and Property
Taxes to submit the annual return of property thereby self-assessing the annual property value and the
property tax thereon.

(10) The municipality shall receive the annual return of property and acknowledge the reEeiph in
MMPTR 10: Acknowledgment of Receipt of Self-Assessment Returnaiial Property/alue
and PropertyTaxes.
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(11) The Municipality shall issueorm MMPTR 11: Challan for payment of Propeffgx Dues to every
payer so that they are able to deposit their property tax dues.

(12) The Municipality shall issueorm MMPTR 12: Receipt for payment of Propeifgx Dues as an
acknowledgment upon receipt of property taxes.

(13)A person can claim refund of excess deposit of property tax by appliFoignirMMPTR 13:
Claim for Refund of Excegsnount.

(14) The Municipality shall useorm MMPTR 14: Notice for Rectification of Mistakes in a Defective
Return to summon a person whereby giving an opportunity to rectify mistakes found in the annual
property return.

(15) The Municipality shall useorm MMPTR 15: Notice forAssessment to summon a person whereby
giving an opportunity of being heard during a regular assessment.

(16) The Municipality shall us&orm MMPTR 16: Notice for Re-Assessment to summon a person
whereby giving an opportunity of being heard during a re-assessment of a return.

(17) The Municipality shall issuefrorm MMPTR 17: Notice to enter Premises to the concerned owner
thereby notifying the intent to enter the premises and verify the details as provided in the return or the
details as available with municipal records.

(18) A person may apply iForm MMPTR 18: Application for Rectification of Mistakes to the Municipality
thereby requesting rectification of mistakes in the return filed or the order received.

(19) The Municipality shall us&orm MMPTR 19: Notice to File Return to order a person to file a
return, which he did not file within the relevant due date.

(20) A person shall useorm MMPTR 20: Appeal under rule 39 before the Board to file an appeal
before the Board.

(21) A person shall useorm MMPTR 21: Review under rule 40 to request for review or revision before
the Board.

(22) The appellate or the revisionary authority wouldrmen MMPTR 22: Notice for hearing under
rule 39/rule 40.

(23) The Municipality shall maintain a registefFiorm MMPTR 23: Register of Returns Submitted
(Separate for rule 17, rule 18, and rule 19) separately for each relevant rule to record details of all
returns submitted.

(24) The Municipality shall maintain a registeHarm MMPTR 24: Register of Orders Passed (Separate
for each rule) for all orders passed under the rules.

(25) The Municipality shall issueorm MMPTR 25: Notice for Imposition of Penalty to a person before
imposition of penalty thereby giving an opportunity of being heard.

(26) The officer or the authority responsible to pass order under the rules magros&IMPTR 26:
Form of Order
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(27) The appellate or the revisionary authority responsible to pass order under the rules-oray use
MMPTR 27: Order under rule 39/ rule 40.

(28) The Municipality shall useorm MMPTR 28 : Filing of Annual Propertffax Returns by Municipalities
for the purpose of filing annual property returns to the Government, Board and Directorate.

SCHEDULE |
[ see sub-rule (4) of rule 9]
Explanation to Codes forAllotment of UPIN

District Code
District Code
Imphal East 1
ImphalWest 2
Bishnupur 3
Jirbam 4
Kakching 5
Thoubal 6
Town Codes
SI.No.| Town Code
1. Andro Municipal Council 01
2. Bishnupur Municipal Council 02
3. Heirok Nagar Panchayat 03
4, Imphal Municipal Corporation 04
5. Jiribbam Municipal Council 05
6. Kakching Municipal Council 06
7. Kakching Khunou Municipal Councll 07
8. Kumbi Municipal Council 08
9. Kwakta Municipal Council 09
10. Lamlai Municipal Council 10
11. Lamshang Nagar Panchayat 11
12. Lilong (IW) Municipal Council 12
13. Lilong (Thoubal) Municipal Council 13
14, Mayang Imphal Municipal Council 14
15. Moirang Municipal Council 15
16. Nambol Municipal Council 16
17. Ningthoukhong Municipal Council 17
18. Oinam Municipal Council 18
19. Samurou Municipal Council 19
20. Sekmai Nagar Panchayat 20
21. Sikhong Sekmai Municipal Council 21
22. Sugnu Municipal Council 22
23. Thongkhong Laxmi Municipal Council 23
24, Thoubal Municipal Council 24
25. Wangjing Municipal Council 25
26. Wangoi Municipal Council 26
27. Yairipok Municipal Council 27
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Ward Code for Imphal Municipal Corporation

Ward Code
Ward | 01
Ward Il 02
Ward Il 03
Ward IV 04
WardV 05
WardVI 06
WardViIl 07
WardVIll 08
Ward IX 09
Ward X 10
Ward XI 11
Ward XII 12
Ward Xl 13
Ward XIV 14
Ward XV 15
Ward XVI 16
Ward XVII 17
Ward XVIII 18
Ward XIX 19
Ward XX 20
Ward XXI 21
Ward XXII 22
Ward XXIII 23
Ward XXIV 24
Ward XXV 25
Ward XXVI 26
Ward XXVII 27

Leikai/ Locality Code

Leikai/Locality Code
XXX 01
YYY 02
Ownership Code
Ownership Code

Government (Central, State, Local, Central Govt 0
Undertaking, PSU

Non-Government (Private individual, Charitable 1
Organisations, Partnership Firfig,st and
Societies, Company)
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Form No. MMPTR-1
PROPERTY REGISTER

Manipur Municipality Property Tax Rule, 2019

[see sub-rule (1) of rule 4]

UPIN A. OWNERSHIP DETAILS |
Mame | Nameof | Father's/ | Nature of Ownership: In case of Individual Owner Only Whether there are tenants in the property
of Co- Mother's

Owner | Owners | Name | Indicate- Sex | Age | MNo.of | Owners'profile: Whether | Nature of How many | How lang How many
a) Individual (single / joint) members | Indicate thereare | tenancy: only tenants | these tenants | commercia
b) Charitable organization | 1) Freedom fighter | tenantsin | Indicate (including all | arelivingin | lunits are
¢) Trust and Socleties 2) Retired fram the a) Commercial | individuals) | the property | there
d) Company, Armed forces property | b) Residential are living in | (in years]: within the
e Partnership firm 3} Differently Able the property | indicate property

| f) Central Govt 4) Single/Divorced [«1,
g) State Gout. Women Yesor No >1 but <5,
h) Local Govt, 5) Widow, »5 but <15,
i) Central Govt. UT, PSU, 6) Nane of the above »15]
j). Others
1 2 3 4 5 6|7 8 9 10 11 12 13 14
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Form No. MMPTR 1
PROPERTY REGISTER
Manipur Municipality Property Tax Rule, 2019
[ see sub-rule (1) of rule 4]

ST Emmaal: S

i z : L 2bill bl i 4 Lo
Used by Owner Used by Tenant Used by Govt. If for ather Year of construction Whether the If Yes,
- than building is

For For Mix For For Mixuse | Indicate | Areain | pacidential | Startof Completion | \cad pefore | theyear | forwhat
individual | Commercial | wse | individual | Commercial | (sq.ft) | whether usethen | construction of completion of using purpose
purposes | purposes | (sq.ft.) | purposes | purposes usedby | T specify the construction | yeg /o | the

(sq. ft.) (sq. ft.) {sq.ft.) (sg. ft.) Central/ details . incomplete
State/ building

Local Govt.

35 36 37 38 39 40 41 42 43 44 45 46 47 48
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Form MMPTR 2 : Property Profile Survey Questionnaire:

Form No. MMPTR: 2
Property Profile Survey Questionnaire

Manipur Municipalities (Property Tax } Rules, 2019

[see sub-rule (5) of rule 7]

Survey Farm Nea:
Grid Map
| ] A. LOCATION DETAILS |
1 ward No: 1 =2 Name of Leikai / Leirak:
3 Property/House No: 4 Revenue
Village:
Fatta
Me,
Dag No.
5 Froperty Address: Comman name of building
Name of principal road
Name of sub or side road
MName of nearby landmark
PIN Code and other details, if any
| ' B. SURVEY DETAILS
1. Mame of Respondent &
[during First Survey): Relation Owner/Owner's Family member Qccupier | Tepant |Neighbour | {Tick}
- Mobile/Fixed Phone Na of Respondent:
2. Details of First Visit 1 Visit 2 | Visit 3 Final Visit |
Survey Visit |
Date of Visit |

3. Detail of Surveyors
Name of Surveyor 1

Name of Surveyor 2

Mame of Surveyor 3

4. Survey Result (After Final Visit) [Tick the appropriate]

Complete MNo respondent t the property
Incomplete Incapacitated, hence did nat respand

Refused Survey

5. Details of Second “isit 2
Survey

Date of Visit

Visit 1

6. Name of Supervisor

7. Picture of House Taken | Y [ N Picture Image File Number:

8. Details Verified [y [ n~ ]

9. Signature of Surveyor and Supervisor

10. Data Entry Details

purveyar 1 Data Keyed by
Burveyor 1 [Name)
Burveyor 1

Date of Entry

Bupervisor
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a. Name of the
Owner:

b. Name of the Co-Owners (in
case of Joint Ownership)

Father's | Husband's Mame:
(only in case of indhidual and
sigie ovwimarship )

Address for Correspondence (present):
[/F different frorm A.5]

Mature of Ownership (Tick the appropniale one )

Individual (singlefoint)

Fartnership Firm

Local Govt.
Central Govt. UT, PSU
Others

¢. Number of members in owners' family

Charitable Organizations Central Gowt.
Trust and Socleties State Gowt,
Company Others, (spacify)

In case of Individual Owner ONLY Indicate:

a. Sex: Male | Female

b. Age: Below 65 yrs Above 65 years |

d. Owners” Profile

1. Freedom Fighter

2, Retired from Armed Forces
3. Differently Able

a. Whether there are tenants in the property 7

4. Single ! Divorced Wormen
5. Widow
&. Mone of the A.I:-mre_

Y [ N

b. What is the nature of tenancy 7 |  Commercial " Residential

If residential fenancy.

¢. How many OMLY tenants (include all individuals) are living in the property ¥

d. How long these tenants are living in the property (in years) ?

{Tick the appropriate one)

| <1 [ >1but<s | =>5but<15 | > 15 ]
If commercial fenancy,
. How many commercial units are there within the property 7

“Yacant Land Plot with no commercial use

‘acant Lard Plot with commercial use

Building / House only (Ne Appurtenant Open Area like

Garden, Courtyard, Swimming Pool, atc)

Building / House (With Appurtenant Open Area like Garden,

Courtyard, Swimming Pool, etc)
Building wnder Construction

Whather there are advertising hoardings within the property
Whether there are TV / Telecom towers within the property

Wheather there is space for car park within the property

<
=

<|<|=<|=< =
ZlZz|lEZE|\Z| Z

How many cars the property can accommaodate to park

{numbers)




-50-

2. Use  Owners’ Residential Use only Commercial Use only Mix Use
Tenants® Residential Use only Commercial Use only Mix Use
Owned foer Office Uss by Central / State / Local Government and Govt. UT | Yes |
3 If for Other than Residential Use, then specify
Restaurants / Lodge ! Hotels Educational Institutions
Office (Private / Government ¢ PSU / Industries / Factories f Warehouse /
Govl. Undertaking) Godowns | Storage

Shops (Retail /} Wholesale /

Religious [ Charitable Institutions
Departrmeantal) . I

Commercial /| Market Complex Offices of Political Organizations

Stadium / Playground / Parks / Swimming
Pool / Gymnasium

Clinic § Mursing Home | Hospital

Diagnostic [ Pathology Centres Other Use, please manticn

Assembly house (Cinema / Theatres /
Community Hall / Others)

If property used for Commercial Use, quote Trade License Number issued by municipality to each
commercial unit (add & separate sheet of paper, if more than six)

1 Property Structure as on the date of Profile Survey

Vacant Land
Building / Apartment having a haight of 16 m / 52 48 ft or above

Buildings used for educational. assembly, religious, institutional, iIndustrial, storage purpose
Building / Apariment having a height of below 16 m / 52.48 ft (Ordinary / kutcha)

Building / Apartment having a height of below 16 m / 52 48 A (semi permanent / semi pucca)
Building / Aparimant having a height of below 16 m / 52 48 il (permanent § pucca)

Separate structure for outhouse {sangal), garage o,

Other Struciure, please specify,

2 Final year of completion of the property as on the date of Profile Survey
Less than 10 years ago i

Between 10 and 25 years ago

Between 25 and 50 years ago

More than 50 years ago

Declared Herltage Property by any authority

Mo infermation about the year of completion

3 Measurement of the Property as on the date of Profile Survey
{Fough Sketch and Measure the COVERED AREA OF EACH FLOOR OF THE BUILDING and area of

[ a, VACANT LAND ! LAND APPURTENANT TO A BUILDING

Rough sketch WITH DIMENSIONS (in f) of each side of the vacant land

[ b. COVERED AREA OF BUILDING/STRUCTURE ]

Rough sketch WITH DIMENSIONS (in ) of each SIDE of the COVERED AREA OF EACH FLOOR OF
THE BUILDING/STRUCTURE SEPARATELY
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B e oo oo B G A e T R e e S e e R R R {name in block letters),
SONMITRIAALGIEET OF ... ..o e e e resident of Ward
5[+ O .. hereby cerlify that the above details are frue to my knowledge and belief. | provided the details
for pmp-erty prﬂﬂlng in the capacity of an cwner f DCCUDIBY ..o (rmention capacity and

position held, if occupier). | further declare that | am making this declaration in my capacity as
{individual / Dasignation of Occupier) and | am also competent to make this

submission and u'enfy

Signature of cswner § occupier (with seal, if non-

Date e el )

Marme and Signature of Surveyor

Surveyor D Mumber

v 2 Tear for Acknowledgment (Hand over to Revenue Officer)................

[Form Nao: ]
B v o e S A N 4 A e PR £ 7 oSS AR AR MR 1 pmR wmmE T S rmmn oo S {name in block letters)
SONAWITEIAAUGNIBE OF .. oiiieetsee oo oot ot ot b st s e e e e resident of Ward
i RN — hﬂrﬂbymﬁfymthamdmlsar&tuemmyhrmﬂadg&ardbﬂafIpmudadmedelalls
for property profiling in the capacity of an owner ! occupier ., .. {mention capacity and

position held, if cccupier). | further declare that | am making li-us -:leclaramn in m,r capacrty.r a5 &
{Individual I Designation of Occupier) and | am also competent to make this

submission and verdfy it.

Dater oo Signature of cwner / occupier {(with seal, if non-

irdividual)
Mame and Signature of Surseyor
Surveyor ID Mumber
< < Tear for Acknowledgrment (Hand over fo ownenoccupier of the property).........o.co..-.
[Form No: | [ OWNER'S COPY |
D e S S B B R s s —— (name in block letters),
AT o e s oy i v, S o s i B3 e e resident of Ward
MOE .. hereby cartify that the above details are true to my knowledge and belief. | provided the details
impmp&ﬂy prcrﬁlmg in the capacity of an owner f OCCUPIEr ..o oo s (rmention capacity and

pasition held, if occupier). | further declare that | am making this declaration in ry capacity as
{Individual / Designation of Ocoupler) and | am also competent to make this

subrmission and verfy it

Signature of owner / occupier (with seal, if non-

individual )

Marme and Signature of Surveyor

Surveyor |D Mumber
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Form MMPTR 3 : Owners’ Request for Structural Changes

Form No. MMPTR 3
Owners' Request for Structural Changes
Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (1) of rule 5]

To

The Executive Officer
{rname of murnicipality)
{address of municipality)
{address of municipality)

Sir,
In the matter of. Property with UPIN
In the matter of: Information to update Municipal Records

This is to inform you that certain changes affected to the property mentioned above. The details and
particular of changes are as below:

1 Patta Changes: Previous:
Amalgamation with other Patta:

Separation from Other Patta:

2 Land Area Changes: Pravious: sq. Ft
Add: New after Changes: e sq. Ft
Less: Deleted after Changes: sq. Ft
Revised: sq. Ft
3 Covered Area Changes Pravious: sq. Fi
Add: New after Changes: ’ =q. Fi
Less: Deleted after Changes: =q. Ft
Revised; =q. Ft
4 LevelFloor Changes Pravious: numbers
Add: New after Changes: numbers
Less: Deleted after Changes: numbears
Revised: numbers
5 Change in type of Structure Previous
Revised
] Change in use of the property Prewvious
Revised
T. Whether prior approval of MUC under relevant byelaws has been obtained, If yes, attach copy of approval

letter/certificate of MUC, If no, give reasons for not obtaining MUC's approval in a separate sheet,

T e e S e e e e L e e - (name in Mock letters), son'wife/daughter
of . hereh:.r cerlify that the above details are true
to my knuwladge and bell&f I pm'u'lded the detallsnf change-s in the capacity of an owner f occupier

: - (mention capac:ltl,rar-d position held, if oceupler). | further declare that | am making
th|5 dec:iaratlon inmy capamt:..ra»s .. (Individual f Designation of Cccupier) and | am also
competent o make this submlssu}n and 'uen‘fylt

Signature of owner / ooccupier

Daba: . irasona 2 ; Rk
(with seal, if non-individual)
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Form MMPTR 4: Departmental Notification for Structural Changes

Form No. MVPTR 4
Departmental Notification for Structural Changes
Manipur Munidipalities (Property Tax ) Rules, 2019

[ see sub-rule (2] of nde 5]

To
The Executive Officer
frarme of municipality)

Sir,
In the matter of: Property with LIAM
In the matter of Information to updste Munidpal Reconds

This is to inform you that the following new property wes issued Completion Certificate OR certain structural
changes affected to the property with the UPIN mentioned above.

The details and partioular of dhanges are as below:

1 MNew Construction:

Name of Ouwrer
Address of the Property
Building Plar MNurmber
Completion Certificate MNurmber
3 Covered Area Changes Previous: s Ft
Add: New after Changes ; s Rt
Less: Dedeted after Changes: sq. Ft

Revised: sq. Bt
Completion Certificate MNurmber

4 Level/Foor Changes Previous: rambers
Add: New after Changes: rumbers

Less: Deleted after Changes reambers

Ressed: rrarnbers

Completion Certificate Murmber

DAEE v e el

fhame of municipality)
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Form MMPTR 5: Notice of Transfer of Title and Mutation

Form No. MMPTR: 5
Notice of Transfer of Title and Mutation
Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (1) and (2) of rule 6

To

The Executive Officer
{name of municipality)
{address of municipality}
{address of municipality}

Sir,

In the matter of: Property with UPIN
In the matter of: Transfer of Title and Mutation

Consequent upon succession / inheritance ( transfer by sale / partition / assignment / family
amangement, it is requested that necessary mutation in the Spatial Property Database of the

municipality pertaining to the property described in this application be effected.

1 Particulars of the Property

a. Ward No.: | b. Name of LeikailLeirak.: [

c. Property/House No: | | d. Rev, vilage: .
Patta Mo.

Dap Mo,

e. Property Address: comman name of bulding
name of pancina road
name of sub or side road
rmame of nearby landrreak
PIN Code and other details

2 Particulars of Transferor / (s)
Mame of owner ! (s) Father's Name Date of death (in case of Death)

3 Particulars of Transferee | (s)

Mame of transferee/(s) Fathers Mame Relationship with Transferor

4 Particulars of Transfer

Address

Reason: Succession / Inheritance / Transfer by sale / Partition / Assignment / Farmily

Arrangement
Date of Transfer

Date of Execution of Transfer Document:

5 We hereby state that the above details are true and cormect to our knowledge and we attach all

necessary cerfificates and docurments in support of our application

Date: Signature of Heir / Property-owner
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Altach with fhe Application of Form MMPTR &:

Certified Copes of PasslLand Selierment Cerfificate

Ceriied Copies of up to dale payment of municipal property taxes

Sale / Pudhase dead (in case of purdhase or sake)

Cerffied copy of Deaih Certiicate issued by muricipality or ary department of State Government

Git Deeds

Legal Hiership Cerfificate issued by competent court or latest witten "WILL" duty probated by
competent oyl court

Ary aiher document, {io speciy)
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Form MMPTR 6: Form for Submission of Objections / Suggestions in response to "Draft
Notification for Classification of Municipal Area and fixation of Unit Area Values"

Form Ne. MMPTR &

Form for Submission of Objections /| Suggestions in response to "Draft Notification for Classification
of Municipal Area and fixation of Unit Area Values"

Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule sub-rule (T) of rule 10]

To

The Executive Officer

(name of municipality)
(address of municipality)
(addrass of municipaility}

Sir,
This is in response to the draft notification issued by the Manipur Municipality Property Tax Board
vide Motification Mo: dated . I/We have the

following objections / suggestions to provide as Ifwe are persons having property in the classified area and
myfour interest is likely to be affected. The details of objections / suggestions are provided below:

1 Name of the Respondent |

2 Property Details

a. Ward No.: | b. Name of Leikai / Leirak: [
c. UPIM: | | d. Rev.vilage
FPatta No.
Dag Mo
L
e. Property Address: common name of building

name of principal road
name of sub or side road
name of nearby landmark
PiN Code and other details

f. Contact Details: Landline Number
Mobile Number

E-Mail 1D (if any)

3 Status of Respondent
Property Owner / Person liable to pay tax
Tenant

Others, please specify

4 Specific suggestions / objections of the respondent/(s) submitted under Rule 10 (7) of the
Manipur Municipalities (Property Tax )} Rules, 2019 {please enter your
suggestions in 100 words or less)

Date:

Signature of Respondent
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Form MMPTR 7: Form for Requesting apportion of Annual Property Value and Assessment of taxes
Form Ne. MMPTR 7
Form for Requesting apportion of Annual Property Value and Assessment of Taxes

Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (4) of rule 13]

To

The Executive Officer
{rame of municipality)
(address of municipality)
(address of municipality)

Sir,
Thig is to request you to kindly consider apportionment of the Annual Proparty Value of the following
mentioned property for assessment of taxes separately according to the proportion of respective shares,

1 Name of the Owner |

2 Property Details
a. Ward No.: ] b. Name of Leikai/ Leirak.: |

c. UPIN: | | d. Rev.Village
Patta no.
Dag No
common name of building
namg of principal road
name of sub or side road
name-qfnearby landmark

@. Property Address:

PIN Code and other details
3 Details of apportionment of Annual Property Value and assessment of taxes thereof based on the
following share:
Name of owner / Co-owners Father's Name Percentage Share

We hereby state that the above details are true and comect to our knowledge and we agree to the
above apportionment.

Signature of all Owner | Co-owner (s)
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Form MMPTR 8: Form for Requesting Amalgamation / Separation of Ownership

Form No. MMPTR 8
Form for Requesting Amalgamation / Separation of Ownership

Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (7) of rule 13]
To
The Executive Officer
(name of municipaility)
{address of municipality)
{address of municipality)
Sir,

This is to request you to kindly consider the following for the ownership of the property mentioned below:
(Considar the appropriate)

(tick) Amalgamation of more than one property to one
Existing Ownership Details
Mame of Caner UPIM Property Address Ward Mo, | LelkailLeirak Patta Mo
Proposed Ownership Details
Mame of Cwner Property Address Ward Mo. LeikailLeirak UPIM {(Municipality to
Allot)
L]
(tick} |$apamﬁan of one property to more than ane
Existing Ownership Details
Mame of Owner UPIN Property Address Ward Mo,  Leikai/Leirak Fatta No
Proposed Ownership Details ’
Mame of Owner Property Address | Ward Mo, Leikai/Leirak UPIM (Municipality to
Allot)

We hereby state that the above details are true and correct to our knowledge and we agree to the

above arangement and we attach all necessary cerificates and documents in support of our
application.

Date:

Signature of all Owner | Co-owner (s)
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Form MMPTR 9: Self-Assessment Return of Annual Property Value and Property Taxes

Form No. MMPTR 8
Self-Assessment Retum of Annual Property Value and Property Taxes

Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule {1} of rule 17, Sub rule (1) of rule 19]

Assessment Year of Property Taxation [Setect the Year]
1 Whether this Refimn an Original Return under Rule 17 7 Yes No
2 Is the refurn a Belated Refurm under Ruke 18, being submitted affer 30 Yes No
Jurme of the Assessment Year 7

3 If the return is a Revized Redurn under Rule 19, then mention,

Receipt No of the Original Retum | | |  Date of Submission

4 I ihe retum filed against a Motice for Defective Refurn under Rule 32, then mention,

Receipt No of the Original Returm Date of Submission
MNotice No issued by Assessing Officer Date of Notice

5 Property Address:
{ovovide fiull datails)

Telephone Number Landiine Mobi'e
E-Mail ID
(e fhee GORnCWtgrmen® of refim woukd be sont)

1 a. Mame of the Owmer:

b. Mame of the Co-Owmners (in case
of Joint Ommership)

Father's | Hushand's Mame: (only
2 i case of individual and single
owersiye |

3 Address for Comespondence: (preseant): [
different from A5]

4 Mature of Ownership { Tick the sppropriate ong )

Individual (singlefaint) Partnership Fim Local Govt.
Charitable Organizations Cenfral Govt. Cantral Gout. UT, PSU
Trust and Societes State Godt Chers

Company Others, (specify)




Property Structure as on the date of Retum (Select all the applicable itlerms)
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Wacant Land Plot with no commercial use
Wacant Land Plot with commerclal use

Buiilding / Apartmant having a height of 16m { 52.48 It or above

Building / Apartment having a hesght of below 16 m / 52.48 f (Ordinany{ kutcha)
Building / Apartment having a hesght of below 16 m [ 5248 f (semi permanent / semi pucca)
Building / Apariment having @ hesght of Delow 16 m / 52.48 ft (pemanent !’ pucca)
Advertising hoardings within the proparty
T Telecom towers within the: propesty

Other Structure, please specily,

Dhztails of Structure, Use, and Age of each Floor / Level as on the date of Retum

Conened Use User Age ofthe FloorLewel (ime of completion on the date of
Fioor Mo | Area (in sq. (Tick/Select FE4LITI) TickiSekeed thespproprising
iy (TiSaact fa appmpiate) w:':‘*:l <10ws |10-25ws | 25-50ys | > 50 years | Herilage
Riesidential b e
Tesmarl
Fioor 1 Mo Reskisntal v e
Temant
Bl O roear
Tenant
Feaidantial Ll
Tesan
Fleor 2 PorHReaidential Owrer
Terant
Pl Ol e
Terand
R - O e
Terant
Fhoor 3 Hon-Feaicknial O >
Teran
i Chrer
Teram
Resckrial D
Ternam
Floor 4 han-Residertal e
Terard
Wi Pt
Terord
Fessicler Cvener
Terart
Flamr & Pacr-FRecsnertia Dwmar
Terark
bk Cxmear
Terark
Rasidertial Dwiner :
Terart
— S D rsr
Temart
™ Dhvrer
Tamnant
Fegidertial i rer
Tanant
Fioor 7 PeorHesidaental Owrer
Tanant
Pl Oy ror
Tenant
Residantial O e
Tenarl
— R A [
Terant
s O e

Terant
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] Whan used for Other than Residential Use, then select those appropriate

Restaurants [ Lodge /| Halels

Office (Private / Government f PSL ! Gowt.
Undertaking)

Shops (Retail [ Wholesale | Departmental}

Commaercial / Markel Complex

Clinie / Mursing Home | Hospital

Diagnostic / Pathalogy Centres

Cther Use, please mantion

Educalional Instibutions

Indusiries [ Factorles | Warehouse [ Godowns
| Storage

Raligicus | Charilable Institutions
Offices of Political Organizations

Stadium ! Playground [ Parks | Swimming Pool
f Gymnasivm

Aszsembly house {Cinema | Theatres [/
Caommunity Hall / Others)

Incidence to determine Annual Property Value and Property Tax thereof rests with the owner:

[Selec! the appropriale ang |

Mot within the sxemplion as per Section 92(1) and Section 77 of the Manipur Municipalities Act, 1594
Within ihe exemplion as per Section 32{1) and Section 77 of I Manipawr Municipalitias Act, 1934

Places exclusively used as public burial or burning ground [5.9201)]

[Appiicable for only those assesses that are net claiming exemption]

If claiming exemption, then tick / select appropriate calegory to claim exemption
Places exclusively used for public worship and either acteally 8o used or used for no other purpases (3. 5201]]

Any class of building exempled by government from levying propaerty tax [ 5, 77 |

Multiplicative Factors Al
Area Unit Area
Covaerad Prope
Floor No Are:.sr: P4 Classlficat Value Location | Struchure Ownaership Age :h:’r
et io a and Usage
il {Rs.) Factar Factor - Factor {INR)

fi) = b} x

Xie)x

fa) fb) fe) {d) fe) i (o) fh) ‘;]}: :ﬂ::

ik}
Wacant
Land

Floor 1
Floor 2
Floor 3
Floor 4
Floor &
Flesar &
Floar T
Floor &

Total Annual Property Value for the Assessment Year
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Tax Payable on the Annual Property Value

Account Code Tax Head Fate of Tax 56 Tax Amount (INR)
Tax for Ganeral Purpose
Taxfor Street Lighting
Tax for Consenvancy
| Annual Tax Payabie
Less: Rebate for Special Reasons as per Rule 26
Nofification Diated
Motification Dated

1 Choose the Payment Option te Pay Annual Tax (Claim rebate under Rule 25)

Annual Payment bafore 30 June of the Assessment Year
Half-yearly payment befors 30 June and 31 December of the Assessmant Yaear
Cruarterly payment before 30 June. 30 September, 31 December, 28 February of the Assessment Year

Proparties constructed during the Assessment Year
Adjustmant of advance deposite paid in earlier years

2 Payment of Dues

With Rebate under Without Rebate after

TR Rule 25 Due Date

Payable before 30 June
Paable before 30 September
Payable before 31 December *
FPayable before 26 February
One-time paymant for first-fime

a5585585

Net Annual Tax Payable
Add: Interest under Rule 27

Less: Adjustiment of Advances

Date of Advance:
Challan NMumber;

Net Dues Payable I

et s e e e (TUEETHE IR BloGR |eters),
SOOI BN O oo oo sums s s s s i e S e e T T S resident of Ward No:
........... cineennee. NErEby certify that the above detalls are true to my knowledge and belief. | provided the detalls for this Self
Assessment Retum in the capacity of an owner! oooupier ... s (menlion capacity and position
held, if occupier). | further declare that | am making this declaration In my Capacty 885 ...
{Individual / Designation of Occupier) and | am also competent to make this submission and verify it, | am aware of the penal
provisions of the Manipur Municipaliies Act, 2007 (as amended) and the Rules framed there under which are attracted on
witful suppression and submission of false and incorrect particulars.

By ovvvns g Signature of owner / ccoupier (with seal, if non-individual)
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Form MMPTR 10: Acknowledgment of Receipt of Self-Assessment Return of Annual Property

Value and Property Taxes

Acknowledgment of Receipt of Self-Assessment Returm of Annual Property Value and Property Taxes

Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (9) of rule 17]

Assessment Year of Property Taxation [Mention the Year]

Criginal Returmn under Rule 17

Belated Return under Rule 18, being submitted after 30 June of the Assessment Year
Revised Return under Rule 19

Return filed against a Notice for Defective Return under Rule 32

Return Filed By | |
Ward No.: 1 Name of Leikai / Leirak .: [ |
UPIM: | | Rev Village :

Patta Mo

Dag Mo
Property Address:
Telephane Number Landling Maobile
E-Mail ID *

Return Acknowledgment Number |

Date of Submission of Annual Return |

Total Annual Property Value for the Assessment Year |

Annual Tax Payable for the Assessment Year |

Total Rebate Claimed for Special Reasons as per Rule 26 (

Total Rebate Claimed for Payments within Due Dates as per Rule 25 |

Arrears Payable as on the beginning of the Assessment Year . |

Interest Payable as per Rule 27 |

AEREEERERERERERE

Total Dues Payable |

Total Adjustment of Advances I

Met Dues Payable |

Please use the Challan in Form No: MMPTR-11 to pay your net dues using online facility or at the designated
counters within the selected due date / dates. It is the duty of every citizen to pay their taxes and government
dues in time.

Executive Officer
Date I (name of Municipality)
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Form MMPTR 11: Challan for payment of Property Tax Dues

Form No. MMPTR 11
Challan for payment of Property Tax Dues
Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (10) of rule 17]

R R R e RGO DR e |

Challan No | | Challan Due Date | |

UPIN [ |

Property Address:

Net Dues Payable vide this Challan [

I/We hereby tender an amount 6f Rs.............. by Cash | Cheque / DD/ Credit Card / Debit Card NetBanking
(Rupees only)

Cheque /

DD No: Bank Branch

Mote: 1. Chegua ! DD shall be inthe nama of

2. Please wrile the cwner's name, UPIN, and your phone numser on the reverse of ChaquelDD.
3. Only ore chequa accepled sgaingt ona challan.
4. Coflect your receipt fram the countar or generate on-line,

siosesieee S Te@r for Acknowledgment (Hand over to ownerfoccupier of the BrOperty).......ceven.

[ T o ::...".___.._m = ....:_:: L J"-'mﬁ-&;- SRR T R = : I
Challan No | |  challan Due Date | |
UPIN | |
Property Address:

Net Dues Payable vide this Challan | |

We hereby tender an amount of Rs.............. by Cash / Cheque / DD/ Credit Card / Debit Card / MetBanking
{Rupees only)

Chegque /

Bank Branch
DD No:

e 1.Chagque [ DD shall be inthe name of =
2. Please write tha ownar's name, UPIN, and your phaona number on the reverss of Chegues D0,
3. Only one chequee accapbed against one challan,

4, Collact your racelpt from the counter or genarata on-line.
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Form MMPTR 12: Receipt for payment of Property Tax Dues

Form No. MMPTR 12
Receipt for payment of Property Tax Dues
Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (8) of rule 21]

{Name of the Municipalify)
{Address of the Municipality)

This is to acknowledge the receipt of Rs. I- {Rupees

only) towards the dues

for which the following details are furnished:

Mame of Owner

Property Address:

UPIN: | | Payment Date |

Payment Mode Itﬁelwt Cash |/ Cheque / DD/ Online-Internet)

Cheque Bank

DD No: Branch

%

Assessment Year for Property Taxation | | | | |

| :  Details of Payment

Head of Payment Challan Na. Challan Due Date Amount (Rs.)

Froperty Tax Dues
Intarest

Panalty

Advance Property Taxas
Recovery under Rule
Recovery under Fule
Recovery under Rule
Recovery under Rule
Fecovery under Rule
Recovery under Rubke
Recowvery under Rule

Total

Executive Officer
Date [ | (name of Municipality)

Mote: 1. Incase of disputes, please refer your case to the Executive Officer, {municipality)
2. All disputes shall be under jurisdiction
3. Preserve all receipts for records.
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Form MMPTR 13: Claim for Refund of Excess Amount

Form No. MMPTR 13
Claim for Refund of Excess Amount

Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (3) of rule 19 and sub-rule (2) of rule 28]

To

The Executive Officer
{name of municipality)
(address of municipality)
(address of municipality)

Sir,

In the matter of: Property with UPIN

In the matter of: Excess money deposited against property tax dues

This is to inform you that liwe have deposited excess sum against our dues of property taxes

determined under the Manipur Municipalities (Property Tax ) Rules, 2019, The
details and paricular of our deposits are as below:

Head of Payment Challan No. Date of Payment

Amount (Rs.)

Total

{Rupees

only}

Since, l'we does/do not have any other dues or outstanding under these Rules, we would request

you to refund the excess sum in favour of

DElE . .iiniiiin Signature of owner / occupier




-67-

Form MMPTR 14: Notice for Rectification of Mistakes in a Defective Return

To

Form No. MMPTR 14
Motice for Rectification of Mistakes in a Defective Return

Manipur Municipalities (Property Tax )} Rules, 2019
[ see sub-rule (3} of rule 32]

(Name of Owner)

(Property Address)

UPIN

Return Acknowledgment Number [

Date of Submission of Annual Return |

| Assessment Year

Sub: Netice under Rule 32 of Manipur Municipalities (Property Tax ) Rules, 2019

Place | ...oooeereeiieaaea

Date

Following mistakes apparent from record has been noted in the retum filed under Rule 17/
Rule 18 / Rule 19:

(a) v

{b)

<)

(d)

(e)

| therefore propose to pass an order under Sub-Rule (4) of Rule 32 considering the retum to
be an "invalid retum" on the basis of the above.

Before passing the order, you are given an opportunity to file your objections, if any with
supporting evidences.

-

You may present your case with all available records either in person or through an authorized
representative on ._..............at ... AWMPMIN the chamber of the undersigned,

In case you fail to appear on the appointed date and time or otherwise explain why the
proposed rectification should not be done, the order under Rule 32 shall be passed on above
lines.

Assessing Officer with seal and name

Address
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Form MMPTR 15: Notice for Assessment

Form No. MMPTR 15
Motice for Assessment

Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (6) and (11) of rule 33, sub-rule (2) and (9) of rule 34 and sub-rule {5) of rule 38]

To (Mame of Owner)
(Proparty Address)
UPIN f _I Assessment Year f

Return Acknowledgment Number [ |

Date of Submission of Annual Return | |

Sub: Notice under Rule 33 / Rule 34 of Manipur Municipalities (Property Tax ) Rules, 2019

1 This is in reference to the Property Tax Return filed under Rule 17 / Rule 18 / Rule 19 /No return
filed under Rule 17 f Rectification of Mistakes under Rule 38

2 The following information in the Return appears to be incorrect/ No retumn has been filed under
Rule 17: .
Particulars As per Return Filed As per Municipality ~ Remarks

3 | therefore propose to modify the Annual Property Value (AFVY) and the property tax on the basis of
the information available with the municipality. In case, you disagree with the assessment and
the proposed increase, you may present your case with all available records either in person or
through an autherized representative on ................8b ..o AMIPMIR the chamber of
the undersigned.

4 In case you fail to appear on the appointed date and time or otherwise explain why the APV and
the taxshould not be assessed as above, the assessment will be framed under Rule 33 / Ruls
34 /Rule 38 on the basis of the information available with the municipality as indicated above.

Plass b icuziviaisaesiismms Assessing Officer with seal and name

Dated oicisniiviisaiisissd Address
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Form MMPTR 16: Notice for Re-Assessment

Form No. MMPTR 16

Notice for Re-Assessment
Manipur Municipalities (Property Tax) Rules, 2019

[ see sub-rule (2) of rule 35]

To (MName of Owner)
{Property Address)
UPIN | | Assessment Year [
Return Acknowledgment Number |
Date of Submission of Annual Return |

Sub: Notice under Rule 35 of Manipur Municipalities (Property Tax ) Rules, 2019

1 This iz in reference to the completion of assessment and Order passad under Rule 31/ Rule
32 fRule 33 f Rule 34, nevertheless, it had been detected there are instances of wilful
suppression of information.

2 The following information had been wilfully suppressed by you in the Return filed under Rule
17 fRule 18 /Rule 19:

As per Return Filed As per Municipality Remarks
3 | therefore propose to initiate a re-assessment under Rule 35, which has the consent of the
Board of Councillors vide Resolution Ma: dated . | therefore procesd to

open the earlier assessment and modify the Annual Property Value (APY) and the property tax
on the basis of the information available with the municipality. In case, you disagres with the re-
assessment and the proposed increase, you may present your case with all available records
either in person or through an authorized represemative on ............ RS | S

AMPMin the chamber of the undersigned.

4 In case you fail to appear on the appointed date and time or otherwise explain why the sarlier
assessment would not be re-opened and the APV and the tax should not be assessed as
above, the assassment will be framed under Rule 35 on the basis of the information available
with the municipality as indicated above,

Place |.......ccocceeeiinnininnss Asgessing Officer with seal and name

Date  .............. i Address
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Form MMPTR 17: Notice to enter Premises

Form No. MMPTR 17
Notice to enter Premises
Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (2) of rule 36]

To (Name of Owner)
(Property Address)

UPIN | Assessment Year |

Dear Sir/ Madam,

Sub: Notice under Rule 36

1 Whereas itis necessaryto verifythe covered area / land area / identity of the awner or occupier
of the property, and for this itis necessaryto enter the property.

2 You are herebyinformed that ........................cc......, .. [name of the authorised
person] designated as . i TR [exac:tdaﬁlghahﬂn ofthe search
officer] - has been auﬁmnsed 11:: enter your pmperty forﬂ'na abmre purpose

3 bR T s e FIOPOSes 1 viBityolr prefnises at. oo AMPM

4 In case this is not convenientto you, you may kindly contact him at telephone number
... fofix a suitable time and date.

5 In the event, you fail to cooperate with the designated officer or fail to complywith the notice, a
penalty up fo Rs may be imposed under Rule 29 for each default.

PIBCE | ooz o Assessing Officer with seal and name
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Form MMPTR 18: Application for Rectification of Mistakes

Form No. MMPTR 18

Application for Rectification of Mistakes
Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (2) of rule 38]

To

The Executive Officer

{name of municipality)
(address of municipality)
(address of municipality)

Sir,

UPIN | | Assessment Year |

Return Acknowledgment Number |

Date of Submission of Annual Return [

Sub: Petition of Rectification of Mistakes Rule 38 of Manipur Municipalities (Property Tax JRules, 2019

*

1 Following mistakes apparent from record has been noted in the retumn filed by mefus under Rule
17 / Rule 18 / Rule 19 or Order Passed by you under Rule 31/ Rule 32/ Rule 33

(a)

(b)

(c)

(d)

(e)

2 Vide this petition, the undersigned requests you to kindly rectify the mistakes as submitted and
consider them during assessment of the said return and / or pass a revised order to that effect.

3 [Delete that not applicable]

We submit this petition within the stipulated date as mentioned in the Rules

Or

We failed to submit this petition within the stipulated date as mentioned in the Rules for
(reasons for delay) and

|iwe hereby requests to condone the delay.

We hereby state that the above details are true and correct to our knowledge and we attach all necessary
cerfificates and documents in support of our application

Date: Signature of Property-owner | Occupier
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Form MMPTR 19: Notice to File Return

Form No. MMPTR 19
Notice to File Retum
Manipur Municipalities (Property Tax ) Rules, 2019
[see sub-rule (1) of nule 20]

To (Name of Owner)
(Property Address)

UPN Assessment Year

Dear Sir | Madarm,
Sub: Notice under Rule 20 (1) for nonsubmission of Retum

1 Ag per records, you failed to submit your property tax retum under Rule 17. You are directed to file
your retum in Fom No MMPTR- within 30 days from senvice of this notice.

2 Incasenorelum is filed, the municipality would conclude assessment following the Rule 34,
L]

Assessing Officer with seal and name

4

Address
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Form MMPTR 20: Appeal under Rule 39 before the Manipur Municipality Property Tax Board

Form No. MMPTR 20
Appeal under Rule 39 before the Manipur Municipality Property Tax Board
Manipur Municipalities (Property Tax ) Rules, 2019
[ see sub-rule (2) of rule 39]

Appeal No. L i For the year 20........ 20........_..

[Appeal No. to be filled in by the Board]

Particulars Details

Mame and Address of the Appellant

2 Property Address

3 Unique Property ldentification Number
Financial Year in connection with which the

4 appeal is preferred *
Mame and Designation of the Assessing

5 Officer passing the Order appealed against

& Rule under which the Order Passed and date
of Order

7 The date of service
Admitted tax liability under the Manipur
Municipalities (Property Tax )

Rules, 2019 [Provide date of payment,

8 enclose copy of challan] {Note: The appeal
shall be treated as invalid in case
evidence of payment of admitted tax is
not enclosed - Refer Rule 39 (4)}

Address to which notices may be sent to the

J appellant

10 Relief claimed in appeal

Signature of Appellant
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IR ... son/daughter of .........eeen .. the appellant, de hereby declare that
what is sh'bed abwe is true to the hn:t uf my Irrrnrrnathn and hnllnl‘

IEET e | Signature of Appellant

Date
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Form MMPTR 21: Review under Rule 40

Form Mo. MMPTR 21

Review under Rule 40

Manipur Municipalities (Property Tax ) Rules, 2019

[ see sub-rule (2) of rule 407

ApPIEAton NG <o s s s s s s s o Faor the year 20........ 20...........

[Application Ne. to be filled in by the Board]

Particulars

Details

Mame and Address of the Applicant

2 Property Address

3 Unique Property ldentification Number

4 Financial Year in connection with which the
review [ revision is preferred
Name and Designation of the Assessing N

5 Officer passing the Order for which review /
revision sought
Rule under which the Order Passed and date

]
of Order

7 The date of service
Admitted tax liability under the Manipur
Municipalities {Property Tax )

Rules, 2019 [Provide date of payment,

8 enclose copy of challan] {Mote: The
application shall be treated as invalid in
case evidence of payment of admitted tax
is not enclosed - Refer Rule 40 (2)}

a Address to which notices may be sent to the
applicant

10 Relief claimed in application

Signature of Appellant
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By order and in the name of Governor

P. K. SINGH,
Principal Secretary (MAHUD),
Government of Manipur

Printed at the Directorate of Printing &8onery Government of Manipur/400-C/27-10-2020.



